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Ḵ ἢᵷ ◄Ḵ ἢᵷ ◄Ḵ ἢᵷ ◄Ḵ ἢᵷ ◄ 

 
[ Ḵ ἢḴ ἢḴ ἢḴ ἢ] 
 
1. ᴕ Inventory Master 1.0 Ẻ (Inventory Master 1.0 � Admin) ϣἣḄᶰϩ 

� [ ├] � [ Ẻ ] � [Inventory Master 1.0 ] � [Inventory Master 1.0 � Admin] Ϩ◙ 
� [ ] � [Inventory Master 1.0 � Admin]  
� ϣ ᴕἣ <ⁿṇ >(User ID) ᵷ< >(Password) 

ЯЯЯЯ  ╖Ḑ    ╖Ḑ    ╖Ḑ    ╖Ḑ   (Administrator)ϣϣϣϣᵷỌ ᵐᴓᵷỌ ᵐᴓᵷỌ ᵐᴓᵷỌ ᵐᴓ (Person) ᴕ ᴕ ᴕ ᴕ  ϣϣϣϣἣḄἣḄἣḄἣḄ

ᶰἳṇᶰἳṇᶰἳṇᶰἳṇ <ⁿṇⁿṇⁿṇⁿṇ > ᷄ ₃᷄ ₃᷄ ₃᷄ ₃ ϤϤϤϤιᾺιᾺιᾺιᾺϤϤϤϤᵷἴ ⁿṇ ἱᵷἴ ⁿṇ ἱᵷἴ ⁿṇ ἱᵷἴ ⁿṇ ἱ 
 
2.  Inventory Master 1.0 Ẻ (Inventory Master 1.0 � Admin)ϣἣḄᶰϩ 

� Ẉ ᴠ ᴢ  [Alt] ᵷ [F4] (ᶰ [Alt]+[F4] ) 
 
3. ᴕ ⁿṇ  ◙  ϣἣḄᶰϩ 

� [ ├] � [ Ẻ ] � [Inventory Master 1.0] � [Inventory Master 1.0 � Import] Ϩ◙ 
� [ ] � [Inventory Master 1.0 � Import] 
� ϣ ᴕἣ  <ⁿṇ > (User ID) ᵷ < > (Password) 
� ṹ  ⁿṇ  (User Data) ◙  (Resource Data) 

ЯЯЯЯḐỌ ḐỌ ḐỌ ḐỌ  (Administrator)ᵉḄᶰ ᴕỒ ẺᵉḄᶰ ᴕỒ ẺᵉḄᶰ ᴕỒ ẺᵉḄᶰ ᴕỒ ẺϣϣϣϣἣḄᶰἳṇἣḄᶰἳṇἣḄᶰἳṇἣḄᶰἳṇ<ⁿṇⁿṇⁿṇⁿṇ >᷄ ₃᷄ ₃᷄ ₃᷄ ₃ ϤϤϤϤιιιι

ᾺᾺᾺᾺϤϤϤϤᵷἴ ⁿṇ ἱᵷἴ ⁿṇ ἱᵷἴ ⁿṇ ἱᵷἴ ⁿṇ ἱ 
�
4.  Inventory Master 1.0 ᴕ Ẻ (Inventory Master 1.0 � Import) ϣἣḄᶰϩ 

� ẚ ᴕⁿṇ  ◙ ᴕ  ᴢ  [ ] (Exit)  
� ẚ  ᴕⁿṇ  ◙ ᴕ  ᴢ  [Exit]  

�
5. ᴑ   ἅᴢιᾠ ᵷ ẚ ϣᾤ ἣⁿṇ Inventory Master 1.0 � Pack Ẻ 

� [ ├] � [ Ẻ ] � [Inventory Master 1.0] � [Inventory Master 1.0 � Pack] Ϩ◙ 
� [ ] � [Inventory Master 1.0 � Pack] 
� ϣ  [Pack Database (Server)] ϣ ỵ Ẻᾃềᵀἢ ( Ọ ṕ) 

ЯЯЯЯָאָאָאָא ϣϣϣϣ ἅἅἅἅ Pack ẺẺẺẺ ϣϣϣϣ ₥ᶴ₥ᶴ₥ᶴ₥ᶴ Inventory Master 1.0Ọ ẺẫỌ ẺẫỌ ẺẫỌ Ẻẫ AdminϤϤϤϤImport
ϥϥϥϥ 

�

�� MFS (Multiple Function System) Ẻ 
ἣḄᶰⁿṇ Internet Explorer ϣ ᴕ ᴢ Ḅϥ 
(₂ẫϩhttp://www.myit-school.net/im1_mfs)�
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[ⁿṇⁿṇⁿṇⁿṇ Inventory Master 1.0 ᵐ ᵀἢᵐ ᵀἢᵐ ᵀἢᵐ ᵀἢ] 
 
ᶰᴠᵣ Ọ   ᵀἢᶰᴠᵣ Ọ   ᵀἢᶰᴠᵣ Ọ   ᵀἢᶰᴠᵣ Ọ   ᵀἢϣϣϣϣ ☼Ọ  ᴓ☼Ọ  ᴓ☼Ọ  ᴓ☼Ọ  ᴓ (Administrator)ᴻᶈᴻᶈᴻᶈᴻᶈ ϥϥϥϥ 
 
ἣ ╖ᴠṻẍ ṑϣ   ᵉḄᶰḸẺᾶᴕꜜ ϩ 

(1) ⁿṇ  (User Data) ᵂ ᴕὼ  
(2)  (Resource Data) ᵂ ᴕ 
(3) ṇ ᵷ Ṭ (Circulation Rules / Parameters) ᵂ ╖ (᷅ ⁿṇ ) 
(4)   ᵂ ὼ  (₂ẫϩ ṻẄϣⁿṇ ṻẄ ϥ) 
(5) ᵂ ╖  
(6)    (Pilot System Test) 

ᶰᴠ ἣ ϥ 

�
1. ⁿṇ ᵀἢⁿṇ ᵀἢⁿṇ ᵀἢⁿṇ ᵀἢ 

ἣḫ ₁ⁿṇ ᵒ Inventory Master 1.0   ϣῡỌⁿṇ ϣⁿṇ

ḙכּ ϥἣḄᶰⁿṇᴠṻṭἒᴋ ᶑּ₃כ ᴕⁿṇ ϩ 

� ⁿṇ Inventory Master 1.0 � Admin Ẻ Ϥ ᾺϤ◙ἴ ⁿṇ Ϩ 
� ⁿṇ Inventory Master 1.0 � Import Ẻ ᴕⁿṇ  (ἣḄᶰ ᴕᶰ EXCEL Ẻ

Ắᵐ ) 
 

Ọ ⁿṇ ἱ� ���
����
�	�� ╖�

ẚ� ���
��
�������
������  ϣ῎ᴋἋⁿṇ Ḑ ⱱᴋ ⁿṇ ἱϥἻ ϣ

ᵐᴠףּ ᴋⁿṇ ᵌḄᶰẈᴋ ⱱ�  � � �!��������
���ᵷ� ṇᶊ�

₣ ἱϥ�

�
ⁿṇ ᵩ ᵌẈ ἱ⇔Ϫ�

��� Ẳ Ṋ�

  ḐỌ�  � � �!��������
���ᵷỌ ᵐᴓ �"
��
��� ᴋ�ᵉḄ

ⁿṇ� ���
��
�������
������#� �!��� Ẻ�

� �$� ╖Ḅẚⁿṇ ᷄ ᵍ ╖��

��� ᷄ �

�Ọ ᵐᴓ �"
��
���Ḅᶰ ᴕ� ���
��
�������
������#� �!��� Ẻϣἠ

ᶴ ḐḄᶰⁿṇ Ṱ᷄ ϨỬ�  � � �!��������
���� Ḅᶰⁿṇ☼Ọ᷄

�

�%� ṇ �

ἣḄᶰ ⁿṇ ⁿṇ ἱ₃ ╖ ṇ Ṭϥ₂ẫϣⁿṇ ἱ� �ἷ ��

ḄᶰẈᴋ ḙ ��Ṭ ϣ �&ᶒϨἠ�ⁿṇ ἱ� ṇᶊ�� Ḑ

ḄᶰẈᴋ ḙ %Ṭ ϣ �'ᶒϥ�

�
ἣḄᶰ ẍ ⁿṇ ἱ Ὰ☼Ọ ṇ ṬϣỬᶪἣᴨḄᶰ ⁿṇ ἱ₃ Ẑἣ

�
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ẚ  ϣᵂ ᴑᶰᴠả ⁿṇ ἱϣ ṇ ᴵ ᵩ 4ᴵ ϩ 

�    (Administrator)ϩ ἅᵂẲ ☼Ọ᷄  
� ἷ  (Assistant)ϩḐḄᶰ ἅ Ṱ᷄ (Ṋ  ☼ ╖) 
� ṇᶊ (User)ϩḄᶰⁿṇ MFSᴢ ᷄ ϣ₥ ṇ ṬṊ  ╖ 
� Ọ ἱỪ ϩ ḴᴢẈ �ⁿṇ ἱ� ᷄ ᴋ ϣἠ ₥ ṇ ṑ ảϤ ṇ

ϣḄẚ ₭Ọ ṑ  (₂ẫ Ừ Ọ ϣ Ḅᶰẚ

ᵍ ₭ ⱱ ἱ ) 
 
2.  ᵐmmm  

ἣḫ ₁ (᷅ ẙ Ϥ ῂ Ϥ ῂ )ᵒ Inventory Master 1.0   ϣἣ

Ḅᶰⁿṇᴠṻṭἒᴋ ᶑּ₃כ ᴕ ϩ 

� ⁿṇ Inventory Master 1.0 � Admin Ẻ Ϥ ᾺϤ◙ἴ  (᷅ Ḵ Ϥ

Ϥ ᶢ )Ϩ 
� ⁿṇ Inventory Master 1.0 � Import Ẻ ᴕ  (EXCEL Ẻ Ắᵐ ) 

�

Ọ �

���� ᵩ � ������(���
��)�	
���  ἱ ��

ἣḄᶰ╖ ᴋ ◙ả ᴋ ᵩ � ỌϩṆ ���Ϥ ‎�"� � �ϥ ᵩ Ḅ

ᶰⁿ₯ ṇ Ṭ������(���
��*�(
��+�"���!
�
����ι ᶑ ϣ ṇ Ṭ᷅ ϩ�

ṇ �

��
��
,�-�!��� 
ⁿṇ Ḅᶰ ṇẈᴋ ᵩ ᵐ ṑ 

�

�*
�
��
�-�!����
ⁿṇ Ḅᶰ Ẉᴋ ᵩ ᵐ ṑ�

ṇ �

�-
���"
��
���

ⁿṇ Ḅᶰ ṇẈᴋ ᵩ �ᶰᶒ

ᴻ Ἃ��

�

�*
�
,�(��
ⁿṇ Ḅᶰ Ẉᴋ ᵩ ᵐố �

�

�.��
��
╖ ᶱᵐ � �῎ᴋᶒ῎ᴋ ��

ἣḄᶰ ᵌẈⁿṇ ἱ ╖ ṇ Ṭϥ ἣⁿṇ� �/012�
(� ϣ₥

Ἃẏ � ��*3)4"1�� ⁿṇᴵ ᶎᶶ �ϥ�

�

����ᴋ ᵩ � �*
�
���
�)�	
�� �

ἣḄᶰ╖ ᴋ ◙ả ᴋ ᴋ ᵩ �*
�
���
� )�	
�ϥ� Ọ�ẙ �
!�Ϥ

ῂ �5!� ��

ἣḄᶰἳṇ� 6ᴋ ᵩ 7�*
�
���
� )�	
� ����8
!
����᷄ ₃ +Ὰ ᴋ

ᵩ ╖ ϥ ἣⁿṇ� �/012�
(� ϣ₥ Ἃẏ �

*1/3)4"1�� ⁿṇᴻ ᶎᶶ �ϥ�

�

�%�� ᵩ � ��
���!	��
����  ἱ ��

Ồ ṑ ᶶ ḐỌ₣ ϩ4�◙� 9��ᶶ � ◕� �4
���◙� ◕�9
��ϥ ἣⁿ

ṇ� �/012�
(� ϣ₥ Ἃẏ � ��9/���� ⁿṇᴵ ᶎᶶ

�ϥ�
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₂ẫϩ�:��ᶶ � �:��
�
Ϥ
�8�ᶶ � 1�8(��:Ϥ(���ᶶ � -����� ϥ ἣⁿṇ�

�/012�
(� ϣ₥ Ἃẏ � - 9�ϥ�ָא ϩᶶ ṇᴻ %

Ἃᵡ ᶎậḹϥ�� �

�

�;�� Ὅ+ Ὅ ṕ� � (
�����  ἱ ��

ἣḄᶰ Ử ╖ Ὅậ � (
����
���8
�ϥ₂ẫϩ ⁿṇ ῏ ᷀Ḑ₁ᵣ

ἣϣἣḄᶰ ᴋ ᶶ � *� Ὅ ṑϣ₥ Ὅậ � <Ồ

ᵌḄḙ ϫ<ϥ Ọⁿṇ ḙ Ồ ϣ  Ỵ ṕ ὍḔ ϣỬ

Ὶ╖ Ṋ�  � �!��������
���◙�ἷ �"
��
��� ϥ�

�

���� Ắẙᶑ� �-
����
����  ἱ ��

ἣḄᶰⁿṇỒ ṑ₃╖ Ắẙᶑϥ₂ẫϩ =��/=ᶶ �������

*

!�Ϥ=>=ᶶ �>�((�Ϥ=� /=ᶶ ����?
�@�((� �
���� ϥỒ ṑẈ

� �*
�
���
��-�@
(��ṻẄϥ�

9� ⸗� �A
����	��
��� ṕ� �A��	(����

��/� ������*

!� �

>� >�((� �

� /� ���?
�@�((��
���� �

�

�B�� � �*1/�A� Ẻ� �

ẚ ���
��
��� ����
�� ���ϣ῎ᴋ ḫ Ọᴋ ᴋ � #�

�*1/�A�ϥ ᵌḄᶰ �� ἋᵡϣḄᶰⁿṇ ᶎậḹᵷ ậ��0C�ϣ

ᶎậḹ ⁿṇᴵ � 0D�ϣḏḙ� <Ҷ<��>�	:
��ᵷ<�<��"
��
�� Ḅϥ�

ᵮⁿṇ₥ᶴ ϣ₂ẫ� <E<ϣ<F< ϣẕ ἳṇ� ���
��
�������
������☼

ṻẄ ᵌ Ḹ � �����
�
�*
��
��� ℗ϥ���
��
�������
������

ⁿṇ ₃ṻẄ ϥ�

�

�&��Ọ ᵩ + ᶇ � ����
2�9�!@
���

���
2��ᶶ ᶬᵩ �₂ẫϩ��/�ϣ %� ἋᵡϨỬ� ���
2� <�< Ọ

� �� Ἃ Ϩχ���
2%� ᴓ ṭ ϣ �� Ἃ ϥχ₂ẫϩ��/���

� 9�₥ᵍ ��/ ���
2�ϣ� ���
2�Ử � 9 ���
2%ϥẫꞈ ᵍỌả ᴋ

Ḅᶰṇ ���
2�ᵍ ��↕�� ḃ ᵩϥ�

�
 

₃ ϣ ᵩ (Circulation Type) ₯ ṇ Ṭϣ Ắẙᶑ(Location)
ṻẄϥ�
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Ọ ᵩ (Circulation Type) 

ẚᵐ ᵣ ᵷ ϣἣḄᶰ ϣףּ ᵩ ϥInventory Master 1.0 ᵂ
ả ᵩ ϣ₥ᵍᴋ ẏḎṆ (ᶶ �B�) ᵩ ϥἣḄᶰⁿṇ ᵩ

(Circulation Type Management)╖ ᵩ ϣἣ ᴕᶶ ᵷ ⸗ϥᶶ 1
Ἃᵡ( ᶎậḹ◙ ậϣ ᶎậḹḫ ᴵ ϣ Ồ ảḄᶰỌ 36 ᵩ ϥ) 

ἣ ả ᴋ ṇ Ṭ ϣ₂ẫ’B’ʉ ḙ 14ᶒ ṇ Ṭϣ’S’ʉ ḙ 3ᶒ Ṭ

ϥ Ọϣἣḫ ⸗Ṏ₭ ᵩ ᶶ ᵌḫ Ọṭἒ ϣ₂ẫἣḄᶰ

ᾬẙ ᵷ ῂ Ẉ ⱱ’B’ ṇᵩ (ḙ 14ᶒ)ϥ 

ϣἣᴨḄᶰ ╖₣ ṇ Ṭ Ẉ ᵩ ϣᶰᶑ ϥ ϣ ᵩ ↕ⁿ

ṇ ἱỌ ϣ₂ẫϣἷ ἱ(Assistant Group)ᵷ ṇᶊ ἱ(User 
Group)ỌᵌẈ ṇ Ṭϥẫᴠ₂ϩ 

ᵩ  ⁿṇ ἱ ṇ   ṇ  ố   
B S 3 1 14 1 0.5 
P S 3 1 14 1 0.5 
M S 0 0 0 0 0 
B Z 3 1 14 1 0.5 
P Z 30 30 30 5 0 
M Z 2 0 3 0 5.0 

ἒⁿṇ ἱ(User Group) Ọ’B’ϣ’P’ᵷ’M’ᴟ ᵩ ⇔Ϫ 

ẕ ἷ ἱ(Assistant Group) ṇ Ṭ↕ ṇᶊ ἱ(User Group) ᵌẈϥ’B’
ϣἷ ↕ ṇᶊ ᴋ Ϩἠ ’P’ ᵌẈϥ Ồϣἣ ẚ₯╖ ᵩ

(Circulation Type) ϣᴋẈừ ⁿṇ ἱϥ 
 
 

3. ⁿṇ ἱⁿṇ ἱⁿṇ ἱⁿṇ ἱ  

ẚ Inventory Master 1.0ϣ ṸỌ13 ⁿṇ ἱϣἠᶬ ᵩề5ᴵ ϩ   (Administrator, 
IT Teacherᵷ ) [ᶶ A]Ϥἷ ( ἷ ᴓ ) [ᶶ Z]ϤᵌẈ ἱ Ừ

(₂ẫϩṆ [ᶶ B]ᵷ  [ᶶ C] )Ϥ ṇᶊ(User) [ᶶ S]ϣᵷ ⁿṇ (Old User) 
[ᶶ O]ϥ☼Ọⁿṇ ἱ(AϣZϣBϣCϣSϣO ἱ) Ḅⁿṇ MFS Ẻϥ ἷ

ἱᵷ Ừ ἱ ṇ ⁿṇ ảϣ ṇ ϥỬ  ⁿṇ ᴚ ᴓ

ᴵϣ₂ẫϣᴓ ᵌḄᶰ ἅ ᴕϥ  ᴠϣףּ ⁿṇ Inventory Master 
1.0ᵣ☼Ọ᷄ Ϩἠᴓ ⁿṇ ₯ϣ₂ẫϣḐḄᶰ ἅ ᶋ ᵷ ◙ιᾺ☼ ἱ

ϥ 

₃ ϣ  ἱḄᶰϩ 
(a) ₯ ṇ Ṭ ( ᵩ )Ϩ 
(b) ₯ⁿṇ ᴚϥ 
 

4. ṻẄṻẄṻẄṻẄ (Label Printing) 

(a) ⁿṇ ϩ  Inventory Master 1.0ϣἣḄᶰṻẄⁿṇ  (barcode) ᶰᶑ ᶋ

ϨἣᴨḄᶰṻẄ ṇ ϥ 
(b) ϩ Inventory Maseter 1.0ϣἣḄᶰṻẄϩ 

 (Resource Barcode Labels) 
ᶇ  (Resource Labels) 

אָאָאָאָ ϩϩϩϩἣἣἣἣ  (Barcode Scanner/Reader)₃ ℗₃ ℗₃ ℗₃ ℗ ϥϥϥϥẚẚẚẚ ϣϣϣϣ

Ḅᶰ ℗Ḅᶰ ℗Ḅᶰ ℗Ḅᶰ ℗�ᴟᴐ Ẻᴟᴐ Ẻᴟᴐ Ẻᴟᴐ Ẻ�(Code39 format) ϥϥϥϥ 
(Inventory Master 1.0 ☼ṻẄ☼ṻẄ☼ṻẄ☼ṻẄ �ᴟᴐ Ẻᴟᴐ Ẻᴟᴐ Ẻᴟᴐ Ẻ�) 
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5. ╖╖╖╖  (Holiday Setting) 

╖ ϣẕ ῎ᴋḙ ₭ ᶒ ϥKẚ Inventory Master 1.0 ϣ

ḙ ᵩ ṇ ᴋ ₭ ᶒϣ ṹᶚ ᵣ

ᶒᴷϣẫꞈ ₭ ᶒᵂ ╖ ϣ ₭ ᶒ ░₭ ᴋᶒϥ 

  ᵣỌᴟ ᶒᴷϩ 
(a) ᷀ᶒ (Out date) � ḙ ᶒ  
(b) ₭ ᶒ (Due date) � ḙ ᶒ  
(c) ᶒ (Return date) � ḙ ᶒ  
 

ᵐᴠϣἣᵌףּ ╖ ᷀ᶒ (ẕ   ᶒ )ϥ₭ ᶒ Ṋᵂ ╖

ṇ Ṭᵷ ☼ ᷀₃ϥỬ ᶒ Ọⁿṇ ☼’ ’᷀₃ ϥ 

(a) ᵐ  ףּ
Ṋⱱ  ₯ϣᶷ₭ Ọᴵᾯ ϥỌ ᶑּכḄᶰ  ϩףּ
� ⁿṇ ᵣ ’ ’₃ ╖ 
� ῎ᴋᶒ ├ⁿṇ   ᷃ᴋᶒ ϣḄᶰᶷ₭ ᶒ ░ảᴋᶒ 
� ⁿṇ ṇ ᷄ (Circulation Data Maintenance)₃Ὰ ₭ ᶒ 
� ῎ᴋᶒ ├ⁿṇ   ιᾺ ṇ Ṭ 

(b) ’ ’  
’ ’ ⇔Ϫ₂ẫϩᴖ Ϥ ἁ Ὅ ϥẚỒ  ᴠϣףּ ḫ

ιᾺΩ ḙ ₭ ᶒϣὁ ϣⁿṇ ᴑϥ  Ḅᶰⁿṇ

ṇ ᷄ (Circulation Data Maintenance)₃Ὰ ₭ ᶒ 
 

6.   ἅ  ἅ  ἅ  ἅ  (Pilot System Test) 

ᾤ ἣ ἅᴋ   ἅ ᵉḸẺṷ ⁿṇ  ϥẚ ᵍϣḐỌ Ṱⁿṇ Ḅᶰⁿṇ

  ϣᶴ Ḅᶰḙ Ṱ ϥ₂ẫϩḐỌ Ṱⁿṇ ϥ Ḅᶰᶷ  ᵷᴓ

  ἢϣ ᴋỵ₣ ϥ 

 

[ ] 
 
ᶰᴢ☼ Ḑ᷅ ᴑ Ḵ(◙Ḅ ἥ Ṭ) ᴋ ῍ ϥ₥ Ọ ả⁭ Ḅᶰ ϩ 
 
(1) ἢ ϩỌἷᵩא 

(2) (Resources Data Management)ϣ᷅ ϣ ᶋ ϥ 

(3) ⁿṇ (User Data Management)ϣ᷅ ⁿṇ ἱ ϣ ẹ ϥ 

(4) ṇ (Circulation Data Management) 

(5) MFS ╖ϩ ₯ⁿṇ Ḅᶰⁿṇ ᷄  

(6) ⁿṇ —ϩ — ϥ 

(7)   ϩ᷅ Inventory Master 1.0 � Pack Utility 

(8) ᵷ ẹ  

(9)   ι  (Bug Fix / Enhancement Service Packs) 
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ᴒᴒᴒᴒ  
 
  ᵟ  ᵟ  ᵟ  ᵟ  
 
ἣḸ ᴕᴑ   ᶬṑ (System Menu) ᵐ ϣἣḄᶰϩ 

�  [F12] ᶰᵪ ⁿṇ ‖ϣᵍᶎ◙ ᶎϣ  ᵍᶎ 
�   Ọ 9 ᶬ᷄  (Function Module) 
�   ᶬṑ (System Menu) ᵍᵩ ᴑ₣ ᶬ᷄ : Ḹ ᴕ ϣἣ ₭ᶰᴠᶬ᷄ ṕ: 

 
 

� ⁿṇ₥ḟ᷄ ϣ Ṷ ᴕᴠᴋ ᶬ᷄  
� Ḇᶑ ⅛ ϣ ᴕᴠᴋ ᶬ᷄ ϣ ṕ ᶬ᷄ ẫᴠ: 

 
 

� ẖᵐ ᶬ᷄ ϣ ḣᶑ ⅛ ϣ ẖ ᴋ ᶬ᷄  
 
 

Inventory Master 1.0  ᶬṑ ᷄ ẫᴠ  ᶬṑ ᷄ ẫᴠ  ᶬṑ ᷄ ẫᴠ  ᶬṑ ᷄ ẫᴠϩϩϩϩ 
(ᶰᴠ ṑḆᶑ ᶎậḹᵣ ṕ ᶬ᷄ ẏ ) 
 
A. ᾤᾤᾤᾤ  (My Shortcut) 

ἣḄᶰ  Inventory Master 1.0 ᶬ᷄ ᵣ ᷄ ⁪ⱬẚ ᾤ  ϥrỬ῎ᴋ ⁿ

ṇ ḄᶰỌỴᵁ ╖ϥ 
 
 

B. ᷄᷄᷄᷄  (Circulation) 

1.  (Resources Circulation) 
ẚỒ᷄ ᵣἣḄᶰ ἅ ṇϣ ᵷ ꜜ  

2.  (Reserve Record) 
  ḄᶰẚỒ ϣ₂ẫ /ἴ ϥᴋ ⁿṇ ᵌḄᶰⁿṇ

᷄ ϣẫꞈ ϣᶴ Ḅᶰⁿṇ MFSᵣ ᷄ ϥ 

3.  (Reserve Notice) 
ẚỒ᷄ ᵣṻẄ ⁿṇ ϣᶰ ᶴ ℗ ϥ 

4. ṟ╛ᶖṟ╛ᶖṟ╛ᶖṟ╛ᶖ  (Outstanding Fine Payment) 
ἣḄṇỒ᷄ ễ℗/Ἥ ⁿṇ ╛ᶖ ϥ 
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C.  (Resources) 

1.  (Resources Catalogues) 
  Ḅᶰ ἅᴠṻẍ ṑϩ 
�  
� ἴ  
� Ὰ  

ḏḙϣἣḄᶰ (Circulation record)ᵷ (Reserve Record) 
 

2. ṻẄṻẄṻẄṻẄ( ◕◕◕◕) (Resources Labels (Non-Consumable)) 
Ḅᶰ ᵩ (Consumption) ◕ (Non-consumable) ἢ ᶇ

(Index Label)ᵷ ṻẄ (Barcode Label) 
 

3. ṻẄṻẄṻẄṻẄ( ◕◕◕◕) (Resources Labels (Consumable)) 
Ḅᶰ ᵩ (Consumption) ◕  (Consumable) ἢ ᶇ (Index 
Label)ᵷ ṻẄ (Barcode Label) 
 

4. ᴋ ᵩᴋ ᵩᴋ ᵩᴋ ᵩ  (Resources Type Management) 
ἣḄᶰ /ἴ ◙ Ὰ  ᵣᴋ ᵩ ╖ ϥ 
 

5. ᵩφφφ  (Circulation Type Management) 
ἣḄᶰ ᵩ ϣιᾺ ᵩ ⸗ϣᵷἴ ᵩ ϥỒ᷄ ↕ⁿṇ (User 
Group Access Management)Ọ ϥ ἱ☼ ₯ ṇ Ṭ᷅ ϩ ṇ (Borrow 
Limit)Ϥ ṇ (Load Period)Ϥ (Reserve Limit)Ϥ ố (Number of Renewal)
ᵷ (Overdue Fine)ϥ 
 

6. ‖‖‖‖  (Resources Language Management) 
ἳṇỒ ᷄ ϣἣḄᶰ ‖ ⸗₂ẫ �chi�ᶶ ᵍᶎ(Chinese)ϣ �eng�ᶶ ᶎ

(English)ϣ�fre�ᶶ ᶎ(French)כּ  
 

7. ṇṇṇṇ  (Usage Management) 
ἳṇỒ ᷄ ϣἣḄᶰ ⸗ ṇ ◙ⁿṇ אָ ⁭ ϣ₂ẫ ⸗ ᵉḄⁿṇ[ᶶ
(1)]Ϥ [ᶶ (2)]  
 

8. ẙẙẙẙ  (Producing Place Management) 
ἳṇỒ᷄ , ἣḄᶰ /ἴ ◙ Ὰ ẙ  
 

9.  (Brand Management) 
ἳṇỒ᷄ , ἣḄᶰ /ἴ ◙ Ὰ  
 

10.  (Invoice Management) 
ἳṇỒ᷄ , ἣḄᶰ /ἴ ◙ Ὰ  
 

11. ṕ ṕṕ ṕṕ ṕṕ ṕ  (Alert Message Management) 
Ồ ᷄ Ḅᶰⁿ ιᶑ ϣ₂ẫḙ Ỵ ϥỒ ṑ ⱱ

ᵍ ’ ṕ’(Alert) ṑϥ  Ḅᶰ ╖ Ὅᶶ ᵷ₥ ⸗ϥ ϣἣᵌḫ ☼Ọ

Ọ’ Ὅ’ ṕ ϥ ỵẈᴋ ᵩ ᵐ ϣἣ Ḅᶰ Ử ╖ᵌẈ Ὅ ṑ 
 

12.  (Funding Management) 
ἳṇỒ ᷄ Ḅᶰ Ὰ (Funding)  
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13. ậậậậ  (Keyword Management) 
ἳṇỒ ᷄ Ḅᶰ Ὰ ậ(Keyword) ϥ ẙ ╖ᵐ ᶷ₭

ι᷃ ᶈ ᶋϥḏḙϣẙ (Locational Based Search) ╖ᴨḄᶰἳṇᵂ ╖ ậ

ề ₥ᵍᴋ Ṭ 
 

14. ẮẙᶑẮẙᶑẮẙᶑẮẙᶑ  (Resources Location Management) 
Ồ ṑᶶ ᵌẈ ẮἋ ϥ₂ẫ BAS ᶶ (Basketball Court)ϣMUS ᶶ
(Music Room)  
 

15. ᴓ „Ṱᴓ „Ṱᴓ „Ṱᴓ „Ṱ  (Person Identity Management) 
ⁿṇᶶ ₃ᶶ ᵌẈᴓ „Ṱϥ₂ẫϣAᶶ (Accountant)ϣCᶶ (Clerk) ϥ

Ồ ṑᶶ ḐḄᶰ 1 Ἃᵡ( ᶎậḹⁿṇᴵ A-Z, 0-9)ϣỬẚⁿṇ EXCEL Ẻ ᴕ

ṇ₭ 
 

16.  (Purchasing Department Management) 
ἳṇỒ᷄ ϣἣḄᶰ /ἴ ◙ Ὰ  
 

17.  (Vendor Management) 
ἳṇỒ᷄ ϣἣḄᶰ ϣḄ ᴕ ẏ ϣẙὧϣ ᴓᵷ  
 

18. ẙ ╖ẙ ╖ẙ ╖ẙ ╖ (Storage Map Setup) 
ἣḄᶰ᷃ᴕ ẙ (Ḅᶰả 1 ẙ )ϥἳṇỒ ᷄ ϣ῎ ẚẙ ᵣ

ỌỴᵁ Ἃ ṕϣᶷⁿṇ ι ⱴᾮ₭  
 
 

D. ⁿṇⁿṇⁿṇⁿṇ  (Users) 

1. ⁿṇⁿṇⁿṇⁿṇ  (User Record) 
  ṇ₃ ⁿṇ ϣ₂ẫιᾺ ϣ ᶊ  
 

2.  (Overdue Records) 
ṇ₃ᾮ (᷅ ᵂ ᵷᵝ ṇᵍἠ ) 
 

3. ṇ Ḹṇ Ḹṇ Ḹṇ Ḹ  (User Card Front Design) 
ṇ₃ ᵷṻẄⁿṇ ṇ Ṭ Ḹ ϣᴨ᷅ ṻẄ  
 

4. ṇṇṇṇ  (User Card Back Design) 
ṇ₃ ᵷṻẄⁿṇ ṇ Ṭ  
 

5. ⁿṇⁿṇⁿṇⁿṇ  (User Barcode) 
ṇ₃ṻẄⁿṇ  
 
 

E. ᷄᷄᷄᷄  (Report) 

1. ṇ ἅṇ ἅṇ ἅṇ ἅ  (Top Resources Ranking) 
ṇᶰ ᴋ ᵣ ṇố ả  
 

2. ὍὍὍὍ (Resources Report) 
ṇ₃ṻẄ Ṱ  
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3. ṇ Ὅṇ Ὅṇ Ὅṇ Ὅ (Circulation Report) 
  Ṭ₃ ṕ ṇ  

 
4. ᵌ ṇ Ὅᵌ ṇ Ὅᵌ ṇ Ὅᵌ ṇ Ὅ (Under Use Report) 

ṇ₃ ṇố ᵿ  
 

5.  (Overdue Notice) 
ṇ₃ ᵂ ἠᵝḵ (↕ (Overdue Record)ᵌẈϣ
᷅ ṇᵍᵷᵂ ) 
 

6. ₭₭₭₭  (Near Overdue Notice) 
ṇ₃ Ἳ ₭ ἠᵝḵ  
 

7. ⁿṇ Ὅⁿṇ Ὅⁿṇ Ὅⁿṇ Ὅ (Overdue Report) 
ṇ₃ ἱⁿṇ  
 

8. ᶽʑʑʑ (Accession Records) 
ṇ₃ ᵷṻẄ ᶽ  
 

9.  (Resources Withdrawal Form) 
ṇ₃ ᵷṻẄ  
 

10.  (Resources Statistics) 
ṇᵌẈ ἱ(₂ẫϩ ẮẙᶑϤ ᵩ )ἢ ἋϣḐỌ ậ Ὅ 
 

11. ⁿṇⁿṇⁿṇⁿṇ  (Users Statistics) 
ṇᵌẈ ἱ(₂ẫϩ Ϥ◕ἱ )ἢ ἋϣḐỌ ậ Ὅ 
 

12. ṇṇṇṇ  (Circulation Statistics) 
ṇᵌẈ ἱ(₂ẫϩ Ϥⁿṇ ἱ)ἢ ἋϣḐỌ ậ Ὅ 
 

13. Ỵ ὍỴ ὍỴ ὍỴ Ὅ (Flexi Report) 
  ᵂ Ọ 3 ὍϥḏḙϣḄᶰ Ử ╖ Ὅ Ẻ 
 

14. ᵷᵷᵷᵷ  (Inventory Financial Report) 
  ᵂ Ọ ὍϤ ὍϤ ᵷ  
 

15. ῎ᶒ ṇ Ὅ῎ᶒ ṇ Ὅ῎ᶒ ṇ Ὅ῎ᶒ ṇ Ὅ (Daily Circulation Report) 
ṕ῎ᶒ ṇ  

 
 

F. ᷄᷄᷄᷄  (Stock Take) 

1.  (Stock Take Registration) 
ⁿṇ ḫ ᴋ (Stock Take Project)ϣỬ ẏ ᶒ Ẻϥ ᾃề

ᵉḄᶰ ἅ ᴕᶋ  
 

2. ᴕᴕᴕᴕ (Stock Take Input) 
ἳṇ ᴕ (ACNO)Ϩ◙ ᶰᶎậ ᶑẺ(TXT) ᴕṠḄ 
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3. ὍὍὍὍ (Stock Take Report) 
ἣᾃềᴑ ᴕ ᵐ ϣḄᶰⁿṇỒ Ὅϣ ṕ ϣᴨḄᶰ

 
 

4. ἴἴἴἴ  (Delete Stock Take Records) 
ἣḄᶰἴ ᴋ⁮ᵂ  

 
 
G.       (Settings) 

1. ᶒᶒᶒᶒ  (�School Calendar� Setup) 
ἳṇỒ ᷄ ϣἣḄᶰ / Ὰ/ἴ ᶒ  
 

2.  (Holiday Management) 
ἣḄᶰ / Ὰ/ἴ ╖ 
 

3. ⁿṇⁿṇⁿṇⁿṇ  (User Group Access Management) 
  ⁿṇ ἱ(User Group)₃ ╖ᵌẈ ṇ Ṭ(Circulation Parameters)ϣᴨ
Ḅᶰ / Ὰ/ἴ ⁿṇ ἱϥ ⁿṇ ᴚ(User Rights) Ḅᶰ ₯  ᶬṑ

(System Menu)ᵣ ⁿṇ ϣ₂ẫϣᴓ  (Person)ḐḄᶰ ἅ ᶋ ϣỬ 

(Administrator) Ḅᶰ ἅ☼Ọ  ᶬṑ ᵣ ᷄ ϣᴨḄᶰ ╖ᵌẈ ἱ ϣ₂

ẫṆ ḐḄ Ṇ  

 
4.  (School Information Management) 

Ὰ  Ṱ ╖ᵷ ẹ  
 

5. Ṭ ḴṬ ḴṬ ḴṬ Ḵ  (E-Mail Template) 
ṇ₃ ᵷ ṻẄ Ḵ 
 

6. MFS ᴋ ╖ᴋ ╖ᴋ ╖ᴋ ╖ (MFS General Setup) 
Ồ ᷄ ϣḄᶰ ₯ⁿṇ ẚ MFSⁿṇ ᷄ ϣỬ ṇ ἅ ᴨẚỒ ╖ 

 
7.   ╖  ╖  ╖  ╖ (System Setting) 

ṇ₃ ╖   ὧᵷἅ ὧ 
 
 
H.  (Data Management) 

1.  (Resources Data Maintenance) 
  Ḅᶰᴋố ᴋᾯ ιᾺ Ṱ ϣ₂ẫϣ ᴋᾯ ᵩ Ὰ  
 

2. ⁿṇⁿṇⁿṇⁿṇ  (User Data Maintenance) 
  Ḅᶰᴋố ᴋᾯⁿṇ ιᾺ Ṱ ϣ₂ẫϣ ᴋᾯⁿṇ ⁿṇ ἱ

Ὰ  
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3. ṇṇṇṇ  (Circulation Data Maintenance) 
  Ḅᶰᴋố ᴋᾯ ṇ ιᾺ Ṱ ϣ₂ẫϣ ᴋᵺ

ᶒ ░  
 

4.   Ṱ  Ṱ  Ṱ  Ṱ (Data Backup) 
  ᵣ Ṱϥ ῎ᴋᵺᴋố Ṱᵂ ”  

 
5.       (Data Restore) 

ἳṇỒ᷄    
 
 
I. ᶬṑᶬṑᶬṑᶬṑ  (MFS Settings) 

1. ᵟ ╖ᵟ ╖ᵟ ╖ᵟ ╖ (�About Our School� Setup) 
  Ḅ᷃ᴕᶎậ◙ ἢᵟ ᵐṇ 
 

2.  (�Wish Item� Records) 
ⁿṇ MFS᷃ᴕ ṑϣỬ  ḄᶰⁿṇỒ ᷄ ₃ễ —

ᵷἢ᷀ẖ  
 

3. ————  (Opinion Box Record) 
ⁿṇ MFS᷃ᴕỴᵁ —ᵐ ϣ  ḄᶰⁿṇỒ᷄ ₃ễ

—ᵷἢ᷀ẖ  
 

4. ЗЗЗЗẙẙẙẙ ИИИИ ╖╖╖╖ (�Locational Search� Setup) 
ẙ ᶰ ᶢᶑẺ ϣỬ  ἳṇỒ ᷄ ₃ ᶢᵷ ậἉ

₃ϥ῎ᴋ ᶢḄᶰỌả 1 ậἉϣᶷ ι ᶑ ϥỬ ιḄᶰ ả

(Hierarchical) 
 

5. ╖╖╖╖ (�Management Person� Setup) 
Ḅᶰ ᴕ  ᵷᴓ ᵷ ᶢ 
 

6. Ὅ ╖Ὅ ╖Ὅ ╖Ὅ ╖ (�Notice� Setup) 
ἣḄᶰἳṇỒ ᷄ ₃ ϣ₂ẫϩỌ ₭  
 

7. ἱἱἱἱ  (Special Announcement) 
ἣḄᶰ ╖ ἱ ϣỬỒ ṕẚ MFS ᴢ 
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ẚ �����	�������	������  ᵣϣỌ ảᵌẈ᷄ ϥṠẕ ẫỒϣ ᶑ   ᵷᴓ ϣ

ᶴ Ḅᶰ ᴋ⁮ ṇ ᷄ Ḅ᷃ᴕ₭ᾤ ��������	
�	�ᵣϥỬ῎ᴋ ⁿṇ ḄᶰỌỴ

ᵁ ṇ ϥ�

�
A. ᷄ ₭᷄ ₭᷄ ₭᷄ ₭ЇЇЇЇᾤᾤᾤᾤ ЈЈЈЈ�
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ḗ  ᷄  (Circulation) 

ḗ  [1] 

ḗḗḗḗ  
 

᷄᷄᷄᷄  
 

᷄᷄᷄᷄ (Circulation) ὰᵣỌὰᵣỌὰᵣỌὰᵣỌ 4 ᷄᷄᷄᷄ ϣϣϣϣᵩἱᵩἱᵩἱᵩἱ ϩϩϩϩ (Resources Circulation)ϤϤϤϤ
(Reserve Record)ϤϤϤϤ (Reserve Notice) ϤϤϤϤᵷ ṟ ᶖᵷ ṟ ᶖᵷ ṟ ᶖᵷ ṟ ᶖ (Outstanding Fine Payment)ϥϥϥϥ 
 
1.  (Resources Circulation) 

ẚ  ᵍϣ  ᵷᴓ Ḅ ἅ ṇ(Borrow)Ϥ (Return)Ϥᵷ
(Renew)ϥ 

 
 
(a) ᷄᷄᷄᷄ (Resources Circulation) 

� ᴕ Inventory Master 1.0   ᶬṑ (System Menu) 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Resources Circulation)] 

� ẚ (Resources Circulation) ᷄ ᴢṇ ᴠ Ḅ 

� ề᷄ ᴕỒ᷄ ᵐ ϣἣḄᶰ ₭ ϩ 
i. ṇ[F2]ϩ ἅ ṇ ᾑ 
ii. [F3]ϩ ἅ ᾑ 
iii. [F4]ϩ ἅ ᾑ 
iv. ϩ Ồ᷄ ϣ⁪ ẖ  ᶬṑ  
ἣḄᶰ ᵪ ṇϤ Ϥ ᶋ ϥ[F2]Ϥ[F3]Ϥ[F4] ᴢ ᷄ ϣἣḄᶰ

ᴢ ₃ᶶ ⁿṇ ϥ 
 

(b) ṇ ᾑṇ ᾑṇ ᾑṇ ᾑ(Borrow Procedure) 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Resources Circulation)] 

� ᴕ᷄ ϣṇ ḣ  ṇ[F2] ◙ 

� ᴢ [F2]᷄  

� ṇ ᾑ ₯ḓ ṕ᷀₃ϣ ẚἣḄᶰṇ (Barcode Scanner/ Reader) ℗ⁿ

ṇ (UserID)ϣ◙ ᴕⁿṇ ϣ Enter  

� ẫꞈ ṕⁿṇ ᶢϣ Ћ ṕⁿṇ ᶢЌ ᶑ  



ḗ  ᷄  (Circulation) 

ḗ  [2] 

� ἣ ₭ᶰᴠ₥ᵍᴋ Ḅ ◕ϩ 

i. ⁿṇ ῡỌ ᷀ⁿṇ ῡỌ ᷀ⁿṇ ῡỌ ᷀ⁿṇ ῡỌ ᷀  
ii. ⁿṇ ᵂỌ ᷀ⁿṇ ᵂỌ ᷀ⁿṇ ᵂỌ ᷀ⁿṇ ᵂỌ ᷀  
iii. ⁿṇ ᵂ ₭ ṇ ᴢⁿṇ ᵂ ₭ ṇ ᴢⁿṇ ᵂ ₭ ṇ ᴢⁿṇ ᵂ ₭ ṇ ᴢ  
 

i. ⁿṇ ῡỌ ᷀ⁿṇ ῡỌ ᷀ⁿṇ ῡỌ ᷀ⁿṇ ῡỌ ᷀  

� ἣḄᶰ ₭ᴋἅ Ṏ ᴕ ἋϣỒ Ἃ ṇἢ ᴕⁿṇ ḙ

(ACNO) 

 
� ἣḄᶰṇ (barcode scanner/reader) ℗ ϣ◙ ṇ ᴕ  

� ẫꞈᵌ , Ḅ [ ], ἳṇ ẏ ◙ ᴓ

᷀ ṇ  

 
� ᴕᾃề ϣ ₭ ᶒ Ṋ  ṕ᷀₃ 

� ẫꞈ ⁿṇ Ẉᴋ ᵣ ḙ ả ᴋ ϣἣḐ ṹ ᴕ

Ḅϣ ỵ ⁿṇ ₭ ṇ ᶗ 

� ᵐ ṇ  ╖[F9] ϣ◙ ᴢ [F9] ṠḄ 
 
 

ii. ⁿṇ ᵂỌ ᷀ⁿṇ ᵂỌ ᷀ⁿṇ ᵂỌ ᷀ⁿṇ ᵂỌ ᷀  

� ẚ ᴠϣἣףּ ₭ ṇ ₯ḓᴢ ṻ᷀ ⁿṇ ṇᵍ  

 
� ẫꞈ ⁿṇ Ọ ṇ ϣἣ ₭ ᴕ ἋϣḐ ᴕ ḙ

Ḅ(ἣḄᶰṇ (barcode scanner/reader) ℗ ϣ◙ ṇ

ᴕ ) 

� ᴕᾃề ϣ ₭ ᶒ Ṋ  ṕ᷀₃ 

� ẫꞈ ⁿṇ Ẉᴋ ᵣ ḙ ảⱱᴋ ϣἣḐ ṹ ᴕ

Ḅϣ ỵ ⁿṇ ₭ ṇ ᶗ 

� ᵐ ṇ  ╖[F9] ϣ◙ ᴢ [F9] ṠḄ 
 
 

iii. ⁿṇ ᵂ ₭ ṇ ᴢⁿṇ ᵂ ₭ ṇ ᴢⁿṇ ᵂ ₭ ṇ ᴢⁿṇ ᵂ ₭ ṇ ᴢ  

� ẚ ᴠϣἣףּ ₭☼Ọ ⁿṇ ṇᵍ  

�   Ẉ ṕ ṕἣ ⁿṇ ᵂ ₭ ṇ ᴢ ϣ ṕ ⁿṇ ᵌḄᶰ

ẚḙ ϣ ỵ Ṱ ṇᵍ ᶗ 

� ἣ ╖ ᵐ ϣ  ℗ [F5] ϣ◙ ᴢ [F5] ṠḄ 



ḗ  ᷄  (Circulation) 
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אָ אָ⁭ אָ⁭ אָ⁭ ⁭ ϩϩϩϩ 
  ṕ ϣẕ   ṕἣᵌẈ ϣἣףּ ṕ ϥ 

 

      ⸗⸗⸗⸗ 

Ồ ṇ Ḅ ϣɜ

᷀ϫ 
Хᵌ ṇЦϣɜ ᴋ ⁿṇ ἱ

ᵌḄᶰ ṇ ϥ ╖ Хᵌ ṇЦ◙Хᵌ

Цϣ (Resource Management) ϥ 

ᵂ ᷀ ᵂ ᷀ϣⁿṇ Ọὁ ᴕ ϣ

◙ ḵᾃề ᾑϥ 

З. . .Иϣ ᷀Ϫ З. . .И Ỵ ϣ Ỵ Ὅ

ṕϥ  ṕ ⁿṇ Ὶ╖ϣХ (Y)Ц◙
Хὁ(N)Цϥ 
ẖ ϣ  ṇᵩ ϥ 

Ồⁿṇ ῡỌ ᴚ ṇỒ

ϣᵌ ṇ ! ἅ

᷀Ϫ 

ⁿṇ ᵩ ṇ Х0Цϣ  ṕ

ἣ ᴠᵌףּ ᷀ᵒⁿṇ ϥẫꞈἣῚ╖ ᷀

ϣ ẖ Х (Y)Цϥ ṇ 1ᵺϣ
ἠἣḄᶰẚ ╖ ᵐ ιᾺ₭ ᶒ ϥ 

ᵌ Ồ

ṇ ṑϣ ἅ ᷀Ϫ 
ṕ ⁿṇ ᵂ ₭ ᴑ ᵩ ṇᴢ ϣ☼ᶰ

ṕἣỒ ᴠᵌףּ ᷀ᵒⁿṇ ϥ ἣḄᶰ ἅ

᷀ϥ 

 ṕ ᵂ ϣᵌ ᷀ϣ  ᵌḄᶰ

₯ ᷀ ϥ 

ḛ Ṭ ᵂ Хᵂ ḛЦϣᵌḄᶰ ᷀ϥ

Ồ ὁ ⱱᵂ ḛ ϥ 

ᵍϣᵌḄ ᷀ ẚ ᵍϣᵌḄ ᷀ϥ 

ᵌ ϣᵌḄ ᷀ ᵷ₥ ṇ ᵌ ẐϣᵌḄᶰ ᷀ϣ

ϥ 

Ṭ. . . ṕ Ọ Ṭϣ⁪ ὁᴋ₆ ᷀ϥỌ Ṭ

ṕ᷄ ϣ ừ (Resource Record) ϥ 

 
 ϩϩϩϩאָאָאָאָ

� ἣ ᴠ ╖[F9] ᾃềᴋ ⁿṇ ṇᶋ ᵐ ϣ  ᵝ ẚ ṇᶋ ₯

ḓᵣϣ ᴠᴋ ⁿṇ ᴕϥ 
ẫꞈᴠᴋ ⁿṇ ᵌ ṇ ϣἣḄᶰ  [F3] ϣ◙  [F4] ᷄ ϥ 

� ẚ Inventory Master 1.0ᵣϣḐ ἣẚ ᵣ Ṭ ᴢ ϣ Ṭ ṕ ẚ

ᶋ ᵍ ṕ᷀₃ϥẫꞈἣᵌ Ṭ ṕ᷄ ϣἣḄᶰẚ ᵍιᾺ ╖ϥ 



ḗ  ᷄  (Circulation) 
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(c) ᾑᾑᾑᾑ(Return Procedure) 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Resources Circulation)] 

� ᴕ᷄ ϣṇ ḣ  [F3] ϣ◙ ᴢ [F3]᷄  

� ᾑ ₯ḓ ṕ᷀₃ϣ ẚἣḄᶰṇ (Barcode Scanner/ Reader) ℗

ϣ◙ ṇ ᴕṠḄ( ᾑᵌ ᴕⁿṇ ) 

 
� ᵐ ϣ  ṕ ṇ ϣ᷅ ⁿṇ ┤ẏϣ₭ ᶒ  

� ẫꞈ ῡỌ ϣ ╖[F9] Ḅᶰᾃề ᾑ 

� ẫꞈ ϣ₭ ᶒ ṇ ἁ ṕϣẈ ṕ  

 
� ᵐ ╖[F9]ϣ  ẚ ᴠ ᵩ ṕ  ᴕ ố  

 

ἣḄ ᴕⁿṇ ϣ  ╖[F9] ᶰ ễ₭ⁿṇ ϥ 
ẫꞈⁿṇ ṷ ṟ ϣḄᶰ ốṷ [F7]ϥ 
ẫꞈἣ ốḄἭ ⁿṇ ϣḄ ốṷἭ [F6]ϥ 

 
� ẚ ἱ  ᴠϣףּ ṕ Ϩ 

(i) ᵂ ₥ᶴⁿṇ ϣẈ ṕ ⁿṇ Ϩ 
(ii) ᷀ Ẉ Ṭᴋ₆ ᷀ϣ ὁᴋ₆ Ϩ 
(iii) ₥ᶴ ϣ ᴻᶈ ϥ 

� ᵐ ϣἣḄᶰ  ╖[F9] ᾑϣ◙ ṹ ℗ᴠᴋḴ ϥ 
 
 

(d) ᶋᶋᶋᶋ (Renew Procedure) 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Resources Circulation)] 

� ᴕ᷄ ϣṇ ḣ  [F4] ϣ◙ ᴢ [F4]᷄  

� ᾑ ₯ḓ ṕ᷀₃ϣ ẚἣḄᶰṇ (Barcode Scanner/ Reader) ℗

ϣ◙ ṇ ᴕṠḄ( ᵌ ⁿṇ ) 
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� ẫꞈ ᵂ ϣ ᵌḄᶰ ϥḫ Ṷ ἅ ᶋ ᵐ ϣṹ ἅ

ṇᶋ ϥ 

� ẫꞈ ᵂ ₥ᶴⁿṇ ϣ  ṕἣϥ  ◙ᴓ Ḅᶰ Х

(Y)Ц ἅ ᶋ ϣ◙ Хὁ(N)Ц℗ ᶋ ϥ 

� ϣ ᴠḃϥ 

� ẫꞈῚ╖ᵌ ϣ ἅ ᾑϥ 

� ᵐ ϣἣḄᶰ  ╖[F9] ᾑϣ◙ ṹ ℗ᴠᴋṬ ϥ 

� ⁿṇ ᴨḄᶰⁿṇ MFS ἅ ᶋ ϣᵌ ⁿṇ ᵷ ϥ  ᴨḄ

ᶰ ╖ᴋ ⁿṇ ᵌḄᶰⁿṇ ᴢ ᷄ ϣỌ ₥ ╖ϣ MFS ╖᷄ ϥ 
 

אָ אָ⁭ אָ⁭ אָ⁭ ⁭ ϩϩϩϩ 

ᵣ ᾑ Ω₭ⁿṇ ἱ (User Group)ᵷ ᵩ  (Circulation Type) ╖☼

ϥ Ồ ᵉḸẺⁿṇ  ϥ 
 
 
2.  (Reservation Records) 

ἣḄᶰẚỒ᷃ᴕ ϣἴ ϣ◙ṻẄ ϥ 
 
(a) ⁿṇ ᷄ⁿṇ ᷄ⁿṇ ᷄ⁿṇ ᷄  

� ᴕ Inventory Master 1.0   ᶬṑ (System Menu) 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Reserve Record)] 

� ẚ  (Reserve Record) ᷄ ᴢṇ ᴋᴠ Ḅϥ 
 

(b) ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ  

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Reserve Record)] 

� Х (Add)Ц ϣ  ṕᴋ ẏ Х Ц (Dialogue Box) 

 

� ẚỒ ϣr ᴢ (RESID)ϣᴨ ᴢⁿṇ ( UserID ) (ẫ
ꞈᵌ ϣḄᶰ Х (Search)Ц ϣ  ṕ ϥ) 

 
� ╖ ᴕ ᵐ ϣ Х ╖(Confirm)Ц  

� ἣḄᶰ ₭ ᵂ ᷃ᴕϣ⁪ẚ ḣᶑ ṕ᷀₃ 

� ᾃề ϣ Х (Exit)Ц ẖ  ᶬṑ  
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(c) ἴἴἴἴ  

�  [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Reserve Record)] 

� ẚ ḣᶑХ☼Ọ (All reserved resource)Ц ᵣ  

� ẚ ḆᶑᵍḚ ṰХ ☼Ọ (All reserve record of selected resource)Ц
ᵍ ⁿṇ (User ID) 

 

� Хἴ (Delete)Ц ╖℗ ⁿṇ  

� Х (Exit)Ц ẖ  ᶬṑ  
 

(d) ṻẄ ἱṻẄ ἱṻẄ ἱṻẄ ἱ (Reserve Notice) 

אָאָאָאָ ϩϩϩϩᴋ ᴠᴋףּ ᴠᴋףּ ᴠᴋףּ ᴠϣϣϣϣףּ ⁿṇ ᷄ⁿṇ ᷄ⁿṇ ᷄ⁿṇ ᷄ (Reserve Notice)Ỵ ṻẄỴ ṻẄỴ ṻẄỴ ṻẄ ϥϥϥϥỬỴ ṻẄỬỴ ṻẄỬỴ ṻẄỬỴ ṻẄ

Ṷ₭Ṷ ᶑּכ ᾑṶ₭Ṷ ᶑּכ ᾑṶ₭Ṷ ᶑּכ ᾑṶ₭Ṷ ᶑּכ ᾑϣϣϣϣἠ ẚ ᷄ ᵣ ḄᶰṊἣẚ ἱ ᴠṻẄἠףּ ẚ ᷄ ᵣ ḄᶰṊἣẚ ἱ ᴠṻẄἠףּ ẚ ᷄ ᵣ ḄᶰṊἣẚ ἱ ᴠṻẄἠףּ ẚ ᷄ ᵣ ḄᶰṊἣẚ ἱ ᴠṻẄףּ

ἱ ᵷⁿṇἱ ᵷⁿṇἱ ᵷⁿṇἱ ᵷⁿṇ ϥϥϥϥ 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Reserve Record)] 

� ẚ ḣᶑХ☼Ọ Ḵ(All reserved resource)Ц ᵣ  

� ẚ ḆᶑᵍḚ ṰХ ☼Ọ (All reserve record of selected resource)Ц
ᵍ ⁿṇ (User ID) 

� ХṻẄ (Print Notice)Ц ἅṻẄ ᾑ 

� ẚХ ☼Ọ (All reserve record of selected resource)Ц ᵍ ᶒ

(Notice Date) Ỵ ι ϥ 

� Х (Exit)Ц ẖ  ᶬṑ  
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(e) ἴ ṻẄᶒἴ ṻẄᶒἴ ṻẄᶒἴ ṻẄᶒ  

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Reserve Record)] 

� ẚ ḣᶑХ☼Ọ (All reserved resource)Ц ᵣ  

� ẚ ḆᶑᵍḚ ṰХ ☼Ọ (All reserve record of selected resource)Ц
ᵍ ⁿṇ (User ID) 

� Хἴ (Del. Notice)Ц ₃ ṻẄᶒ  

� Х (Exit)Ц ẖ  ᶬṑ  
 

(f) ṻẄ☼ỌṻẄ☼ỌṻẄ☼ỌṻẄ☼Ọ  

ừᴠᴋ ѣ (Reserve Notice) 
 

אָ אָ⁭ אָ⁭ אָ⁭ ⁭ ϩϩϩϩ 
1. ⁿṇ ᷀ ϣ₥ Ỵ ἴ ϥ 

2. ẚ ᷄ ᵣϣḐỌ ṇᵍ(On Loan) ᵉḄᶰ᷃ᴕ ϥ 

3. ⁿṇ Ḅᶰẚ MFS ἅ ᶋ ( ᴋ╖ ḏᴋⁿṇ ṇᵍ)ϣ  Ḅᶰẚ

MFS ╖ᵍιᾺ ╖ϥ 

4. ⁿṇ Ω₭₥ ☼ ₯ϣ  Ḅᶰẚⁿṇ ᵍιᾺ ╖ϥ 
 
 

3.  (Reserve Notice) 

᷄ (Reserve Notice) Ỵ ṻ᷀☼ỌḄ₁ḙ Ḵ ϥ 

(a) ṻẄṻẄṻẄṻẄ (Reserve List) 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Reserve Notice)] 

� ᴋ ϣ  Ỵ ṻ᷀ ϣ ᶯỌảᵿ  

� ХṻẄ (Print List)Ц ṻẄ  

 

� Х (Exit)Ц ẖ  ᶬṑ  
 

(b) ṻẄṻẄṻẄṻẄ (Reserve Notice) 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ (Reserve Notice)] ᴋ ϣ 

Ỵ ṻ᷀ ϣ ᶯỌảᵿ  

� ХṻẄ (Print Notice)Ц ṻẄ ϥỒ Ẻ ῎ᴋ ⁿṇ ᴋ Ṙ ϥ 

� Х (Exit)Ц ẖ  ᶬṑ  
 
אָ אָ⁭ אָ⁭ אָ⁭ ⁭ ϩϩϩϩ 
1. ἣḄᶰⁿṇХ ╖(Setup)Ц ₃ ╖◙ Ẅ  

2. ṻẄ ᵐ ϣ′⁮ ᴠốᵌ ẚ ᵍṹố᷀ ϥἠ ἣḄᶰẚ ᵍᾮ ₭ϥ 

3. ἣḄᶰ Х ᷀(Export)Ц ϣ ₭ᶰ ᶎậ Ẻ ϥ 

4. ẫꞈἣ ᵩ ᴢᴠᵱ ϣἣḄᶰ Хᴢᵱ /ᴠᵱ /ṷ Ц₃ṻẄ ϥ 

5. ᾤ ἣẚ῎ᴋᵺ ᵐ ᴕỒ ᷄ ϣ ỌῡỌᴓ ϥẕ ⁿṇ Ḅᶰ

MFS ( ᴋ╖ ḏᴋⁿṇ ṇᵍ)ϣ ἣ Ḅᶰ ᵍ♫ ϥ 
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4. ṟ╛ṟ╛ṟ╛ṟ╛ᶖᶖᶖᶖ  (Outstanding Find Payment) 

ἣḄᶰẚỒễ℗ⁿṇ ╛ᶖ ϥ 

� [  ᶬṑ ] � [ ᷄ (Circulation)] � [ ṟ╛ᶖ (Outstanding Fine Payment )] 

� ᴕⁿṇ ϣ ṕⁿṇ ╛ᶖ ϥ 

 

� ἣḄ ᴕⁿṇ ϣ ╖[F9]ᶰ ễ₭ⁿṇ ϥ 
ẫꞈⁿṇ ṷ ṟ ϣḄᶰ ốṷ [F7]ϥ 
ẫꞈἣ ốḄἭ ⁿṇ ϣḄ ṷ Ἥ [F6]ϥ 

 

�  ’ (Exit)’ ẖ  ᶬṑ  
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ᵖppp  
 

 
 

᷄ ὰ᷅ ả᷄ ϩ 
 
1.  (Resources Catalogues) 

1.1 ⁿṇỒ ᷄ⁿṇỒ ᷄ⁿṇỒ ᷄ⁿṇỒ ᷄  

� [  ᶬṑ ] � [ (Resources)] � [ (Resources Catalogues)] 

� ẚỒ ᷄ ᵐᵣϣἣḄᶰϩ 
1. ᴋ Ϩ 
2. Ὰ Ọ Ϩ◙ 
3. ἴ Ọ  

� ᷃ᴕ ϣ Ṷ ᴕᴋ ϥ 

�  ’ (Add)’ ϣ ᴕ ᴕ ϥ 

� Ọ ᴕᶑּכᵷᵣ ϣ ⱱᶰᴠ ᵟ ϥ( ᶰ Ὰ ᶑẺ ) 
 
 

1.2 ᵣrrr  

ἣḄᶰ ᴕ ả ⱱ ϣᶰᴠṻ᷀ ⸗ϩ 
ṑṑṑṑ ẚẚẚẚMS-Excel 

ἋἋἋἋ 
ẚ ṑ ᷄ẚ ṑ ᷄ẚ ṑ ᷄ẚ ṑ ᷄

ᵣ ᴕᵣ ᴕᵣ ᴕᵣ ᴕ 
⸗⸗⸗⸗ 

(RESID) RESID ṇ ᴕ ẚ  ᵣϣ῎ᴋ ḫ Ọ Ṙ

ϥẫꞈⁿṇ ᶎậḹ ϣḫ

ⁿṇᴵ ϥḄṇậ ᷅ A-Z ◙
0-9( Ḅᶍ 12 Ἃᵡ) 

ᶇ  
(Index No.) 

INDEX1+ 
INDEX2+ 
INDEX3 

ṇ ᴕ Index1 3 ἋᵡϣIndex2
10 ἋᵡϣIndex3 20 Ἃ

ᵡϥ ⁿṇ Ắẙᶑᶶ ἢ

Index1ϣ₂ẫ BAS◙ H  

ᴋ ᵩ

(Resource Type) 
RES_TYPE 
( ⁿṇᶶ ϣ

2 Ἃ ϣχḄⁿṇậ

[0-9]◙[A-Z]) 

 ᴋ ᵩ ᶶ ᴻ ϣ₂ẫϩ

amᶶ ϣmmᶶ ᴷ ϥ 

ᵩ  
(Circulation Type) 

CIR_TYPE 
( ⁿṇᶶ ϣ

1 Ἃ ϣχḄⁿṇậ

[0-9]◙[A-Z]) 

 Ồᵩ ₯ ṇ ṬϣἣḄᶰ

ᵍ ϥẫꞈἣ / Ὰ◙ἴ
ṇᵩ ϣ ⁿṇ ᵩ

(Circulation Type Management) ᷄
ϥ 

ẏ  
(Resources) 

RES_NAME ṇ ᴕ ẏ ϣᵌḄᶰ 250 ᶎ

ậḹ(125 ᵍᶎậ) 

 (Model No.) MODEL_NO ṇ ᴕ ( Ḅᶍ 100 Ἃᵡ) 

ṇ ᵟ 
(Purpose) 

PURPOSE 
( ⁿṇᶶ ϣ

3 Ἃ ϣχḄⁿṇậ

[0-9]◙[A-Z]) 

 ẫἣ / Ὰ/ἴ ᶶ ᵷ₥ ⸗

ϣ ⁿ ṇ ṇ (Usage 
Management)᷄  
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ṑṑṑṑ ẚẚẚẚMS-Excel 

ἋἋἋἋ 
ẚ ṑ ᷄ ᵣẚ ṑ ᷄ ᵣẚ ṑ ᷄ ᵣẚ ṑ ᷄ ᵣ

ᴕᴕᴕᴕ 
⸗⸗⸗⸗ 

Ḵ (Edition) EDITION ṇ ᴕ Ḵ  
( Ḅᶍ 100 Ἃᵡ) 

ẙ 
(Producing Place) 

PRO_PLACE ṇ ᴕ/  ẙ 
( Ḅᶍ 40 Ἃᵡ) 

 (Brand) BRAND ṇ ᴕ/  ẏ  
( Ḅᶍ 40 Ἃᵡ) 

ẹṰ 
(Producing Year) 

PRO_YEAR ṇ ᴕ ẹṰ 
( Ḅᶍ 40 Ἃᵡ) 

 
(Invoice No) 

INV_NO ṇ ᴕ/   
( Ḅᶍ 80 Ἃᵡ) 

ᶁ  (Size) SIZE ṇ ᴕ ᶁ ( Ḅᶍ 10 Ἃᵡ) 

 
(Local Note) 

NOTE ṇ ᴕ ⸗ ( Ḅᶍ 254 ᶎ

ậḹ(127 ᵍᶎậ)) 

„  
(Serial No.) 

SERIAL NO1+ 
SERIAL NO2 

ṇ ᴕ „  
( Ḅᶍ 40 Ἃᵡ) 

‖ (Language) LANG 
( ⁿṇᶶ ϣ₂ẫ

engᶶ ᶎϣ

3 Ἃᵡ) 

 ẫἣ / Ὰ◙ἴ ᶶ ᵷ₥

⸗ ϣ ⁿṇ ‖  
(Resources Language 
Management)᷄  

Ὅ (Alert) ALERT 
( ⁿṇᶶ ϣ

5 ἋᵡϣḄⁿṇ

ậ [0-9]◙[A-Z]) 

 ᶶ Ṋⁿṇ Ỵ ϣ ⁿṇ Ὅ

ṕ(Alert Management) ᷄  

 (Funding) FUNDING ṇ ᴕ/  Ḅ ᴕ ᴕ ☼ⁿṇ ᵌẈ

₃ ϣ(₂ẫ:01 ỵ 02 ẹ ) 
( Ḅᶍ 40 Ἃᵡ) 

 (Status) ᵌ ṇ  ẫꞈ ᴕ ϣ₥ ’Ḅ
ṇ(Available)’ϥḸ ᴠᵌףּ

ιᾺϥ 

Ắẙᶑ 
(Location) 

LOCATION 
( ⁿṇᶶ ϣ

10 ἋᵡϣḄⁿ

ṇậ [0-9]◙[A-Z]) 

 Ồ ṕ ẚ Ắ Ἃ

ϣᴨ ṻẄ ᶇ

Index1ϥ 

ᵌ ṇ 
(Bow. Lock) 

ᵌ ṇ [Y/N] ’Y’ ᶶ ṭἒⁿṇ ᵌ

ṇỒ ϥ 

ᵌ  
(Res. Lock) 

ᵌ ṇ [Y/N] ’Y’ ᶶ ṭἒⁿṇ ᵌ

Ồ ϥ 

ᵩ  
(Consumption) 

CONSUMTIV 
(YϩYesϣNϩNo) 

 ᶬ ᵩ ₣ ϣ ◕(Y)◙
◕(N)ϥ 

ṇᶑẺ 
(Borrow Method) 

BORROW_OUT [Y/N] ṕ ḙ ◙ᵣ ἱϥ 

ᶒ  
(Accession Date) 

ACC_DATE ᶰᶒ/ᶔ/ẹ Ẻ

ᴕ 
ᶒ ϥ 

 
(Vendor) 

VENDOR / ᴕ ϥ( Ḅᶍ 40
Ἃᵡ) 

ᶒ  
(Write-off Date) 

ᵌ ṇ ᶰᶒ/ᶔ/ẹ Ẻ

ᴕ 
ᶒ ϥ

ᵂ ’ (Write Off)’ϥ 

 
(Write-off Ref.) 

ᵌ ṇ ᴕ ṇἢ ừ ϣᶑ ᴋᾯ

ϥ 
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ṑṑṑṑ ẚẚẚẚMS-Excel 

ἋἋἋἋ 
ẚ ṑ ᷄ ᵣẚ ṑ ᷄ ᵣẚ ṑ ᷄ ᵣẚ ṑ ᷄ ᵣ

ᴕᴕᴕᴕ 
⸗⸗⸗⸗ 

 
(Remarks) 

ᵌ ṇ ᴕ ᴕ ẕϥ 

ṑ ṇ  
(Formatted Title) 

ᵌ ṇ ᵌ ṇ /Ỵ ᴕ - 

ᴓ „Ṱ 
(Person Identity) 

ᵌ ṇ ᴕ / Ỵ ᴕ - 

 (Volume) VOLUME ᴕ ἣḄᶰ ᴕ ϥ 

 (Weight) ᵌ ṇ ᴕ ἣḄᶰ ᴕ ϥ 

Ϥᶁᴺ 
(Dimension) 

DIMEN ᴕ ᴵᴻϤ ⱬ ϥ 

Ṭ 
(Accompany 
Material) 

ACC_MAT ᴕ Ọ ϥ ϣ

Ồ ᵣ ṕẚ ᶋ (Ἳ Ṭ

ṕ᷄ ) ( Ḅᶍ 80 Ἃᵡ) 

ᵟ 
(Resource 
Description) 

RES_DESC ᴕ ᵟ ϥ( Ḅᶍ 254
ᶎậḹ(127 ᵍᶎậ)) 

 
(Web Page) 

ᵌ ṇ �  ϥ 

ᶢ 
(Photo File) 

ᵌ ṇ � � 
 

ἣḄᶰ ᷃ᴕᴋ◙ả

ᶢϥ 

 
(Sound File) 

ᵌ ṇ � � 
 

ἣḄᶰ ᷃ᴕᴋ◙ả

ϥ 

ᶢ 
(Video File) 

ᵌ ṇ � � 
 

ἣḄᶰ ᷃ᴕᴋ◙ả

ᶢϥ 

ᶒ  
(Purchase Date) 

PUR_DATE 
(ᶒ Ẻ:ᶒ/ᶔ/ẹ) 

� ᴕ ἒ ϥ 

 
(Purchase Dept.) 

PUR_DEPT � ᴕ 
/  

☼ ϥ אָ ϣ῎

ᴋ Ḑ ⱱᴋ ϥẫ

Ὰ ϣἣḄᶰⁿṇ

᷄ ϥ( Ḅᶍ 80
Ἃᵡ) 

 
(Pur. Remarks) 

PUR_NOTE � ᴕ ᴕ ◙ אָ

ẙᶑϥ( Ḅᶍ 80 Ἃᵡ) 

 
(List Price) 

LIST_PRI 
(ᶎậ Ẻ) 

� ᴕ (ḵᾳỂ)(Ḑᶍ ) 

ᾳỂ (Discount) DISCOUNT � ᴕ ᾳỂ ϥ( Ḅᶍ 20 Ἃᵡ) 

 
(Pur. Price) 

PUR_PRI 
(Ḑ ậ) 

� ᴕ ᾳỂ (Ḑᶍ ) 

ậ 
(Keyword) 

KEYWORD1+ 
KEYWORD2+ 
KEYWORD3+ 
KEYWORD4+ 
KEYWORD5 

ậ�  ἣḄᶰ ᴕṭἒ ậ◙ ϥ

῎ ḄᶰỌả ậϥ(
Ḅᶍ 40 Ἃᵡ) 

 (URL) URL ᴕ Ḅᶰ ᴕṭἒỌ

ϥ( Ḅᶍ 254 Ἃᵡ) 
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1.3 ℗ Ọ℗ Ọ℗ Ọ℗ Ọ  

� [  ᶬṑ ] � [ (Resources)] � [ (Resources Catalogues)] 

� ẚ ḣᴢᶑ Ἃᵍ ᴕ (RESID)ϣᵐ  ’ ℗(SELECT)’  

 
� ẫꞈἣᵌ ϣἣᴨḄᶰ  ’ (Enquiry)’ ϣ  ṕḏᴋ

ϥẚỒ ᵍϣἣḄᶰṇ Ṱ ₃ ϥ₂ẫϩἣẚḄᶰṇ ẏ ᵍ

ᴕ’ ’ϣᵐ  ’ (Search)’ ϣ Ḅ ☼Ọ ᵍỌ’ ’₣ậ  ϥ 

 
� ꞈ᷀ ϣἣḄ ℗₥ᵍᴋ ϣ ’ ℗(Select) ’ ϣ◙ ṇ

ϥ 

� ề᷄ ϣ ṕ᷀₃ϥ 
 
 

1.4 ᾺᾺᾺᾺ  

� [  ᶬṑ ] � [ (Resources)] � [ (Resources Catalogues)] 

� ἣ (1.3)ᵍ ᶑּכ ᴑ ᵐ ϣἣ Ḅᶰ Ὰ ϥ 

� ṕẚ ’ Ḵ (Basic)’ ϣἣḄ ᴕ◙ ᵍ ϥ 

 
� ẫꞈἣ Ὰ ṑᵌẚỒ ᵍϣἣḄẚ Ḇᴢᶑ  ’ (Advance)’ ϥ 

� ẚ (Advance) ᵍϣἣḄᶰιᾺᶰᴠ ϩ 
(volume)Ϥ Ϥᶁᴺ(Dimension)Ϥ  (Weight)Ϥ Ṭ(Accompany Material)

ϥ 

� ẫꞈἣ ᷃ᴕ (₂ẫ: ᶢϤ Ϥ ᶢ)◙ ϣ ẚ

Ḇᶑ  ’ (Related Files)’ ϥ 

� ẫꞈἣ ᷃ᴕ ᵟ ϣ ẚ Ḇᶑ � ᵟ(Description)�  

� ẫꞈἣ ᷃ᴕ ϣ ẚ Ḇᶑ  ’  (Warranty)’ ϥ 
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� ẫꞈἣ ᴕỌ ϣ ẚ Ḇᶑ  ’ (Order Info.)’ ϥ 

� ẫꞈἣ ᷃ᴕ ẙ ϣ ẚ Ḇᶑ  ’ẙ ᶇ(Location Map)’ ϥ 

� ẫꞈἣ ᷃ᴕ/ Ὰ ậ(Keyword) ϣ ẚ Ḇᶑ  ’ ậ(Keyword)’ ϥ 

� ẫꞈἣ ṇ ϣ ẚ Ḇᶑ  ’ (Circulation Info.)’ ϥ 

� ἣιᾺᴑṭἒ ϣ ẚ  ’ Ắ(Save)’ ᶰ ╖ ι ϥ 

� ẫꞈἣẚ Ắ ιᾺḏḙᴋ ϣἣḐ ẚ ᴢᶑ ᴕ

ϣ  ’ ℗(SELECT)’ Ḅϥ 
 
 

1.5 ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ (Related Files) 

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� Ḇᶑ  ’’ (Related Files)’ ϥ 

 
�  ’ (Add)’ ϣ  ṕ ᴕ Ἃϥ 

� ᴕẍ ϣ₂ẫ ừ IDϤ ϥ 

� ḆᴠᶑḄ ᴕ ᵣ ϥ 

� ᷃ᴕ ὧϣ ᴢỌ ὧ₭ Ḇᶑ ᵣϥ 

� ᷃ᴕ ϣ  ’ (Browse)� ϣ⁪ ᴢ ϥ 

� Ḅ ḣᴢᶑ  ’ (View File)�◙  ’ ℗ (Read)� ἢ ᵐṇϥ 

� ⁪ Ḇᴢᶑ  ’ ᴕ (Import file)� ϥ 

�  ’ Ắ(Save)’ ϣ  ’ ╖(Confirm)’ϥ 

�  ’ (Exit)’ ẖᶬṑ ϥ 
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1.6 ᾺᾺᾺᾺ  

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ Ḇᶑ  ’ (Warranty)’ ᴋᴠϥ 

 
� ᴕ ϣ  ’ (Add)’ ⁪ ᴕ ừ IDϣ ├ᶒᵷ ᾿ᶒϣẚ

ᵣ ᴕỌ ᵣ ϣ₂ẫ( ᴒẹ Ḑ᷅ Ṭ )ϣ ṕ Ḅᶰẚ

ᾠ ᾃ ἢ᷀ ṕϣṠḄ ╖ᴋ [ ᶒ ]ϣ ╖ẚảᵿᶒ ἢ᷀ ṕϣ⁪

Ḅ ᴕ ᵷ ϥ 

� ᾃề ᴕᵐ ϣ  ’ Ắ(Save)’ ϥ 

אָאָאָאָ :῎ Ḅ ả ṑϣ ᵌ ἴ ṭἒ ϣᶰ ᶒ Ḅ₁ ừϥ 
 
 

1.7 ẫἒ᷃ᴕ ᶢẫἒ᷃ᴕ ᶢẫἒ᷃ᴕ ᶢẫἒ᷃ᴕ ᶢ 

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ᴠẚ Ḇᴢᶑ ṕ ᶢ(Photo) ϥ 
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� ᷃ᴕ ᶢỌ₣ ᶑּכϩ 

1. Ṷ ’ (Image File) ’ ϥ 
� ’ (Browse)’ ϣ ᵂ ᶢ ϣ ᴢ ṕ ϥ 
� Ḹ ϣ ’ ᴕ ᶢ(Upload Photo)’ ϥ 

2. Ṷ ’ ῂ ᴕ(Input File Device)’ ϥ 
� Ἃ Ϥ ◙₥ḟ ῂ ᴕϣ Ṷ ẩḟ ϥ 
� � (Connect) ϥ  ₭Ọ ῂϥ 
� ᶢ᷀ ϣ Ẑ ᶢϣ⁪ � ᴕ ᶢ(Upload Photo)� ϥ 
�  ’ Ắ(Save)’ ϥ 
 
 

1.8 ẫἒ᷃ᴕ ṑẫἒ᷃ᴕ ṑẫἒ᷃ᴕ ṑẫἒ᷃ᴕ ṑ (Table of content) 

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ᴠẚ Ḇᴢᶑ ṕ ṑ (TOC) ϥ 

 
�  ’ (Add)� ϣ ᴢ ᵣ ᵷốᾑ(Ḅ ╖ảⱱᴋ ṑ )ϥ 

1. ẫꞈ ᶰᶎậᶑẺ ṕϩ 
� Ṷἣ ẚ ṕ ᵍ  ’ᶎậ Text� 
� ᷃ᴕᴠᴋ ṑ ϣ  ’ (Add)� ϥ 
� ṑ ᵍ  ’ Ắ(Save)’ ϥ 

2. ẫꞈ ᶰ ᶑẺ ṕϩ(ᶰ ᶑẺ᷃ᴕḄỌ₣ ᶑּכ) 
� Ṷἣ ẚ ṕ ᵍ �  Picture�: 
� ἣḄᶰ  ’ (Browse)� ϣ ᵂ ṑ ϣ⁪  ’ ᴕ ᶢ(Upload)Ϩ 
� ◙ Ἃ Ϥ ◙₥ḟ ῂ ᴕϣ Ṷ ẩḟ ϥ 
� � (Connect) ϥ  ₭Ọ ῂϥ 
� ᶢ᷀ ϣ Ẑ ᶢϣ⁪  ’ ᴕ ᶢ(Upload Photo)� ϥ 
� ᷃ᴕᴠᴋ ṑ ϣ  ’ (Add)� ϥ 
� ᾃề  ’ Ắ(Save)’ ϥ 



ᵖ   (Resources) 

 ᵖ  [8] 

1.9 ᾺᾺᾺᾺ  

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ Ḇᶑ  ’ (Order Info.)’ ᴋᴠϥ 

 
� ẚ ᵣϣ ᴕ ᶒ Ϥ Ϥ ϥ 

� ᾃề ᴕᵐ ϣ ’ ╖(Confirm)’ ϥ 
 
 

1.10 Ὰ ẙ ἋᾺ ẙ ἋᾺ ẙ ἋᾺ ẙ Ἃ  

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ Ḇᶑ  ’ẙ ᶇ(MAP)’ ϥ 

 
� ẚ ṕ ᴢ Ḇᶑ ṻ᷀☼Ọ ẙ ϣ ṇ Ẑ ẙ ϥ 

(ẫꞈἣ ᷃ᴕ ẙ ◙ᴵ ╖Ἃ ϣ ⁿṇ ’ ẙ ’ ᷄ ϥ) 
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� ẙ ṕ ϣ ṇ Ἃ ᶰ ṕ Ἃ ϥἋ ṕ ᴋ ’ ’ ϥ 

�  ’ (Exit)’ ẖ ᶬ ϥ 
 
 

1.11 Ὰ ậᾺ ậᾺ ậᾺ ậ(Keyword)  

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ Ḇᴠᶑ  ’ ậ(Keyword)’ ϥ 

� ẚ ᵣϣἣḄᶰ ₭ ᶇ ϥ 

 
� ẫꞈἣ ᷃ᴕ ậϣ  ’ (Add)’ ϥẚ ᵣ ᴕ

ậϨἣᴨḄᶰ ᴠᴟ―ᾘ ṕᶰ ậϥ 

� ẫꞈἣ ᴕ ᶇ ḵẚ  ᵍ ϣ  ṕἣϣ  ’ ╖(OK)’ ϥ 

 
� ᴕᾃề ϣ  ’ ╖(Confirm)’ ẖ ᶬ ϥ 
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1.12 /ἴ ṇἴ ṇἴ ṇἴ ṇ  

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ Ḇᶑ  ’ (Circulation Info)’ ϥ 

 
� ẚ ṕ ṻ᷀ ṇ (Circulation Date)ᵷ (Reserve 

Record)ϥ 

� ẫꞈἣ ἴ ᴋ ϣḐ ṇ ἴ ṑᵐ ϣ   
’ἴ (Delete)’ ( Ḇᴠᶑϥ) 

� ẫꞈἣ ἴ ᴋ ṇ ϣḐ ṇ ἴ ṑᵐ ϣ   
’ἴ (Delete)’ ( Ḇᴢᶑ)ϥ(ָאָאָאָא ϩḐỌᵂ ᵉḄᶰἴ ϥ) 

� ẫꞈἣιᾺ Ồ ᵣ ϣ  ’ Ắ(Save)’ ϣ ᵷ ẖ ϥ 
 
 

1.13 ᵣ ᷄ᵣ ᷄ᵣ ᷄ᵣ ᷄  

� ᴑᴢ ☼ ⸗ ᷄ ᵐḙϣ Ọ ṑ ⸗ϥ 

1. ẫἒẫἒẫἒẫἒ (Write off) ϪϪϪϪ 

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ ḣᴠᶑỌᴋ  ’ (Status)’ ṑ 

� ϣẫꞈ  ’ ṇᵍ(On Loan)’ ϣ Ṷ ἅ ᾑϣ

ᵉḄᶰ ϥ 

� ẚ ṑϣ ᴠᴟ―ᾘ ṕϣ  ṻ᷀ᴋ ϥ 

�  ’Write Off’ϥ 

 
� ᴕ ’ ᶒ (Write Off Date)’ ϥ 

� ᴕ ’ (Write Off Ref.)’ ϣỒ ᴋ Ỵ ừ ϥ 

� ᴕ ’ (Write Off Rem.)’ ϣṇ₃ ⸗ ẕϥ 
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�  ’ Ắ(Save)’ ᵉ ϥ 

אָאָאָאָ ϩẫꞈἣ ᴋố ᴵ ϣἣḄᶰⁿṇ ’ (Resources 
Data Maintenance)’ ᷄ ϥ 

 
2. ᴕ Ṭᴕ Ṭᴕ Ṭᴕ Ṭ (COPY)ϪϪϪϪ 

Ọ ᴋ ᾃṷ Ẉ ϣἣ Ḅᶰ ⁿṇỒ ᷄ ϥ 
ἣ ἢᴑ Ṭᵐ ϩ 

� ☼Ọ ᶬ Ṭ(Master Copy)ᵷ Ṭ(Copies) Ẉᴋ

Ἃϥ Ọ 5 Ṭ Ẉ ḙ ϣỬᶪỌⁿṇ ᴑϣ 5 Ṭ ₥ᵍ

ṭἒᴋ ϣ  ᴓ ϥ 

� ⁿṇ ⁿṇ MFS ϣ  Ḑ ṻ᷀ᴋ ϣἠ ṕ Ọ

Ṭϥ 
 
אָאָאָאָ ϩ 

ἣḫ Ọᶬ Ṭ(Master Copy)ᵉḄᶰ ἢ Ṭϥ 

� ᴕᴑ ᵐ ϣ ᴕᴋ (RESID)ᵐ ϣ  ’ (Add)’ ϣ

Ồ ι ϥ 

� ẚ  ’ Ṭ(Copy)’ ϣἣ ₭ᴋ ϥ 

 
� ẚỒ ᵣϣ ᴕᶬ Ṭ(Master Copy) (RESID)ϣἣᴨḄᶰ  

’ (Search)’ ϥỬ Ṭ (Copies) Ỵ ϥ 

�  ’ ỵ Ṭ(Move details to copies)’ϣẕ Ṭ ḵ ᴕ

ϥ 

� ᴠ ’ ╖(Confirm)’ ϣᶬ Ṭ Ỵ ₭ Ṭᵍ(Ḑ Ḵ )ϥ 

�  ’ Ắ(Save)’ ᵉ ϥ 
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3. ᴕᴕᴕᴕ (CLONE)ϪϪϪϪ 

ẫᴢᴋ ☼ ϣⁿṇ Ṭᶑּ₃כ ϣᶑ ᵷ ϥἠ ἣḄ Ḑ

Ửᵌ ₣ ϣ ἣḄᶰⁿṇ (Clone) ᷄ ϥ 

אָאָאָאָ ϩ 

ἣḫ Ọ Ḵ(Original Copy) ᵉḄ ϥ 

� ᴕᴑ ᵐ ϣ ᴕᴋ (RESID)ᵐ ϣ  ’ (Add)’ ϣ

Ồ ι ϥ 

� ẚ  ’ (Clone)’ ϣἣ ₭ᴋ ϥ 

� ẚỒ ᵣϣ ᴕᶬṬ(Original Copy) (RESID)ϣἣᴨḄᶰ  ’
(Search)’ ϥ 

 
�  ’ ╖(Confirm)’ ϥ Ỵ ₭ ᵍ (Ḑ Ḵ )ϥ 
 

4. ẫἒἴẫἒἴẫἒἴẫἒἴ ϪϪϪϪ 

ᾤ ἣᵌ ἴ ϥ ἣἴ Ẉ ₥ ṇ ᵷ

ᴋ₆ἴ ϥỒ Ḅ ṇ ϥ 

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ Ḇᴠᶑ ᴋᴠ ’ἴ Ồ (Delete Record)’ ϣ  ἣ ὁ ╖ϥ 

 
�  ’ (Y)’ ἴ ϥ 

אָאָאָאָ ϩᾤ ⁿṇ ₃ᶶ ἴ ϥ 
 

5. ẫἒιᾺẫἒιᾺẫἒιᾺẫἒιᾺ (RESID)ϪϪϪϪ 

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚḆᴢᶑ  ’ (Change To)’ ϥ 

� ẚ ᵣ ᴕ (RESID)ϥ 

�  ’ Ắ(Save)’ ╖ ϥ 

אָאָאָאָ ϩ ₥ᶴ ẫ ṇ ᴨ ᴋ₆Ὰ ϥ 



ᵖ   (Resources) 

 ᵖ  [13] 

6. ẫἒ ᴕẫἒ ᴕẫἒ ᴕẫἒ ᴕ ᵟδδδ(Resource Description)ϪϪϪϪ 

� ἣ (1.3)ᵍ ᶑּכ ϥ 

� ẚ Ḇᶑ ᴠ ’ ᵟ(Description)’ ϣẚ Ἃ ᴕ ϣṹ ᴋᴠ 
’ ᵟ(Description)’ ễ ᴕἋ ϣṹ  ’ Ắ(Save)’ Ḅϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

1.14 ᴕᴕᴕᴕ  

� ᴕ ᷄ ϣẚ Ἃ ᴕ ϣ  ’ (Add)’ ϥ 
�   ṕ ᴕ Ἃ₁ἣ ᴕẍ ϣḐ ἣ ᴢ ᵣ ᴕ◙ Ὰ

Ḅϥ 
�  ’ Ắ(Save)’ ╖ϣᵐ ἣḄᶰ ᴕ/ Ὰ Ϥ◙  ’ (Exit)’ 
ẖ  ᶬṑ ϥ 

 
 

1.15 ᴻᴻᴻᴻ  

(Resources Catalogues) ᴜᵩ ᷄ ϥἣ ᴋ ᶰ ᵣ ẍ᷄

ϥḐ ϩẫꞈἣ ╖ẍ ᵣ Ὰ ϣ ẚ  ’ Ắ(Save)’ ϩ ᵸẙϣ

ẫꞈἣᵌ ╖ Ὰ ỌῡỌ (◙ ᴕ )ϣἣḄᶰ  ’ (Exit)’ ϣ ẚ 
’ⱬ Ὰ (Abort Change)’  ’ (Y)’ Ḅϥ Ἥ Ắϥ 
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2. ṻẄṻẄṻẄṻẄ (Resources Labels Printing) 

���� ◕◕◕◕ (Resources Labels (Non-Consumable)) 
���� ◕◕◕◕ (Resources Labels (Consumable)) 

ἣ ᴕ(◙ ᴕ)ᴑ ϣἣḄᶰ Ṱ ṻẄề ϣ₂ẫ ᶇ

Ϥ ϥ 

2.1 Ḵ ◄Ḵ ◄Ḵ ◄Ḵ ◄ 

� ẫꞈἣ ◕ ṻẄ (Barcode Label)Ϥ ᶇ (Index Label)ϣ
ᶰᴠ῍ ᴕ᷄ ϩ 

[  ᶬṑ  ᶬṑ  ᶬṑ  ᶬṑ ] ���� [ ] ���� [ ṻẄṻẄṻẄṻẄ( ◕◕◕◕)] 
� ẫꞈἣ ◕ ṻẄ (Barcode Label)Ϥ ᶇ (Index Label)ϣ

ᶰᴠ῍ ᴕ᷄ ϩ 
[  ᶬṑ  ᶬṑ  ᶬṑ  ᶬṑ ] ���� [ ] ���� [ ṻẄṻẄṻẄṻẄ( ◕◕◕◕)] 

 
 

2.2  

� ṻẄ ϥ 

� ᴕ᷄ ᵐ ϣ ᴢᶑ ἣ ᴕ Ṭ ẙᶑϥ₂ẫϩ (RESID)ϣ ᶇ

(INDEX NO) ϣ ₣ ᴕϥ 

� Ḅ ╖ ᴋ ᶇ ἢ ṻẄ ṑϥ 

� ẫꞈἣ ᴕ₥ᶴ Ṭ ϣ₂ẫϩ ϣ  Ẉ ₣ ṬỬṻ᷀ ṑϥ 

� Ẑ Ṭ ṑ ẚ ᴠᶑṻ᷀ϥ 

 

� ᵣḣ ᶑ ϣ ṕ ṑ ṇ₃ṻẄ ϥ 
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2.3 ṻẄṻẄṻẄṻẄ (Barcode Labels) 

� (2.2)₃ ṻẄ ϥ 

� ṻ᷀ᵐ ϣ  ’ (Barcode Label)’ ϥ 

� ϣ  ṕ ϥ 

� ẚ ᴠᶑϣἣḄᶰ  ’ Ẻ(Format)’ ₃ ╖ Ẻϣ₂ẫϩ ᴵᴻϣᵣ

Ἃ ϣ ᾑ ϥ ᵣ ᶑ ϣ ṕ ṻẄẚ ᴢϥ 

 
ᶰᴢ☼Ọ ╖ Ḅᶰ Ắ ϣᵌṇẚᴠốⁿṇ ṹ ╖ϥ 

� ἣᴨḄᶰ ṇ ’ ᴕ Ṏ(Insert Blank)’ ᷄ ϥ ᷃ᴕảᵿ Ṏ ϣ  ’
ᴕ Ṏ(Insert Blank)’ ϥ 

 

�  ’ṻẄ(Print)’ ϣ  ṕṻẄ ϣ ╖Ẅ ᵷṻẄ Ḅϥ 

� ẫꞈ ḭẄ᷀₥ᶴ ẚ ᴢϣḄ ᴕ ϣᵐ ϥ 
 
 

2.4 ṻẄ ᶇṻẄ ᶇṻẄ ᶇṻẄ ᶇ (Index Labels) 

� (2.2)₃ ṻẄ ϥ 

� ṻ᷀ᵐ ϣ  ’ ᶇ (Index Label)’ ϥ 

� ϣ  ṕ ϥ 

� ẚ ᴠᶑϣἣḄᶰ  ’ Ẻ(Format)’ ₃ ╖ Ẻϣ₂ẫϩ ᴵᴻϣᵣ

Ἃ ϣ ᾑ ϥ ᵣ ᶑ ϣ ṕ ṻẄẚ ᴢϥ 

 

� ἣᴨḄᶰ ṇ ’ ᴕ Ṏ(Insert Blank)’ ᷄ ϥ ᷃ᴕảᵿ Ṏ ϣ  ’
ᴕ Ṏ(Insert Blank)’ ϥ 

�  ’ṻẄ(Print)’ ϣ  ṕṻẄ ϣ ╖Ẅ ᵷṻẄ Ḅϥ 
 
 

2.5 ṻẄ אָ ⁭ṻẄ אָ ⁭ṻẄ אָ ⁭ṻẄ אָ ⁭  

1. ṻẄ ⁿṇ Ẅ (Laser Printer)ϥ 

2. Ẅ ├ ᴋ ᶰ ṻẄ ꞈϣ ꞈᵐ ϣᵉṻẄ ᴠ ϥ 
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3. ᴋ ᵩᴋ ᵩᴋ ᵩᴋ ᵩ  (Resource Type Management) 

ᴋ ᵩ ╖ ᴋ ᶑּכϥᶰ₣ Ἃᵡἢ ᶶ ϣ₥ ⸗ Ḅᶰ ᵍᶎ◙

ᶎϥ 

3.1 ᷃ᴕ ᴋ ᵩ᷃ᴕ ᴋ ᵩ᷃ᴕ ᴋ ᵩ᷃ᴕ ᴋ ᵩ  

� [  ᶬṑ ] � [ ] � [ᴋ ᵩ ] 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ’ᶶ ’Ἃ ᴕ₣ Ἃᵡ ᶶ (ᴻ ᶎậḹ)ϣ ᴕ ⸗ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ Ắ(Save)’  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

3.2 Ὰᴋ ᵩ ⸗Ὰᴋ ᵩ ⸗Ὰᴋ ᵩ ⸗Ὰᴋ ᵩ ⸗ 

� [  ᶬṑ ] � [ ] � [ᴋ ᵩ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� ᴕ ⸗ϣ  ’ Ắ(Save)’  

�  ’ (Exit)’ ẖᶬṑ  
 
 

3.3 ἴ ᴋ ᵩἴ ᴋ ᵩἴ ᴋ ᵩἴ ᴋ ᵩ  

� [  ᶬṑ ] � [ ] � [ᴋ ᵩ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ⱱ ᴋ ᵩ ϣ 

ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ᴋ ᵩ ₃ᶶ Ϩ◙ἣ

Ὶ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

 

�  ’ Ắ(Save)’  

�  ’ (Exit)’ ẖᶬṑ  
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4. ᵩφφφ  (Circulation Type Management) 

ᵩ ₯ⁿṇ ṇ ₥ᵍᴋ ᶑּכϣ Ẑⁿṇ ἱ ╖ϣ Ḅᶰ

₯ ṇ Ṭϥ 

4.1 ᷃ᴕ ᵩ᷃ᴕ ᵩ᷃ᴕ ᵩ᷃ᴕ ᵩ  

� [  ᶬṑ ] � [ ] � [ ᵩ ] 

�  ’ (Add)’ϣ ᴠᶑ ṕ ᴕ Ἃϥ 

 

� ᴕ 1 Ἃᵡ ᶶ (ᴵ ᶎậḹ◙ ậ)ϣ ᴕ ⸗ϥ 

� ἣḄᶰẚⁿṇ ᷄ ᵣ ẍ ⁿṇ ἱ ṇ Ṭϥ 

� ῎ᴋ ᵩ Ḅᶰ [ ṕ]ϣẫꞈ ṕϣḄẚ MFS  ᵍ ⱴ ₭

ᴋ ᵩ ϣẫꞈ ᴋ ᵩ ϣ ᵌ [ ṕ]ϥ 

�  ’ ╖(Confirm)’ϣṹ  ’ Ắ(Save)’ ϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

4.2 ᾺᾺᾺᾺ ᵩφφφ  

� [  ᶬṑ ] � [ ] � [ ᵩ ] 

� ᴕ ϣṇ Ὰ ⸗ ṑϥ 

� Ὰ ⸗ Ḅϥ  ’ Ắ(Save)’ ϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 

אָאָאָאָ ϩἣḐḄᶰ Ὰ₥ ⸗ϥẫꞈ Ὰ₥ ṇ Ṭ ϣ ₭ⁿṇ ᷄ (User Group 
Access Management)ϥ 
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4.3 ἴ ᵩἴ ᵩἴ ᵩἴ ᵩ  

� [  ᶬṑ ] � [ ] � [ ᵩ ] 

� ṇ ἴ ṑϣ  ’ἴ (Delete)’ ϥ 

� ẫꞈ   ᵣᵂ Ọ ⱱ ᵩ ϣ  ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ᵩ ₃ᶶ Ϩ◙ἣ

Ὶ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ Ắ(Save)’  

�  ’ (Exit)’ ẖᶬṑ  
 
 

4.4 ᵌẈⁿṇ ╖ ṇ ṬᵌẈⁿṇ ╖ ṇ ṬᵌẈⁿṇ ╖ ṇ ṬᵌẈⁿṇ ╖ ṇ Ṭ 

ẚ Inventory Master   ᵣϣ῎ᴋ ⁿṇ ⱱᴋ ⁿṇ ἱϣỬ ṇ Ṭ

ᶰⁿṇ ἱ Ἃ ϥ Ồϣ ᵌẈⁿṇ ╖ ṇ Ṭ ϣἣ ᶰ

ᴠ ṑ ╖ϩ 

1. ἣ Ẳ ῎ᴋ ⁿṇ ⁿṇ ἱϥ(ẚⁿṇ ᵣ ⁿṇ ᷄ ϣ◙

ᵣ ⁿṇ ᷄ ϥ) 

2. ⁿṇ  (System Module)ᵣ ⁿṇ (User Group Access Management)᷄
ẍ ⁿṇ ἱ ╖ ṇ Ṭϥ 

 
 
5. ‖‖‖‖  (Resources Language Management) 

‖ ⸗ ᶬ ‖ϥ 

5.1 ᷃ᴕ ‖᷃ᴕ ‖᷃ᴕ ‖᷃ᴕ ‖(Resource Language) 

� [  ᶬṑ ] � [ ] � [ ‖ ] 
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� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ’ᶶ ’Ἃ ᴕ 3 Ἃᵡ ᶶ (ᴻ ᶎậḹ)ϣ ᴕ ⸗ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

5.2 Ὰ ‖ ⸗Ὰ ‖ ⸗Ὰ ‖ ⸗Ὰ ‖ ⸗ 

� [  ᶬṑ ] � ] � [ ‖ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� ᴕ ⸗ϣ  ’ Ắ(Save)’  

�  ’ (Exit)’ ẖᶬṑ  
 
 

5.3 ἴ ‖ ṑἴ ‖ ṑἴ ‖ ṑἴ ‖ ṑ 

� [  ᶬṑ ] � [ ] � [ ‖ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ⱱ ‖ ϣ 

ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ‖₃ᶶ Ϩ◙ẫ

ꞈἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ Ắ(Save)’  

�  ’ (Exit)’ ẖᶬṑ  
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6. ṇṇṇṇ  (Usage Management) 

6.1 ᷃ᴕ ṇ᷃ᴕ ṇ᷃ᴕ ṇ᷃ᴕ ṇ (Usage) 

� [  ᶬṑ ] � [ ] � [ṇ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ’ᶶ ’Ἃ ᴕḄ ᴕ ả 2 Ἃᵡ ᶶ ( ᶎậḹ a-z◙ 0-9)ϣ ᴕ ⸗ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

6.2 Ὰṇ ⸗Ὰṇ ⸗Ὰṇ ⸗Ὰṇ ⸗ 

� [  ᶬṑ ] � [ ] � [ṇ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� ᴕ ⸗ϣ  ’ Ắ(Save)’  

�  ’ (Exit)’ ẖᶬṑ  
 
 

6.3 ἴ ṇ ṑἴ ṇ ṑἴ ṇ ṑἴ ṇ ṑ 

� [  ᶬṑ ] � [ ] � [ṇ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ⱱ ṇ ϣ  ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ṇ ₃ᶶ Ϩ◙ẫꞈἣ

Ὶ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ Ắ(Save)’  

�  ’ (Exit)’ ẖᶬṑ  
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7. ẙẙẙẙ  (Producing Place Management) 

Ồ᷄ ᵣ ẙ ϥ 

7.1 ᷃ᴕ ẙ᷃ᴕ ẙ᷃ᴕ ẙ᷃ᴕ ẙ  

� [  ᶬṑ ] � [ ] � [ ẙ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ἃ ᴕ ẙ ⸗ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ (Exit)’ϣ  ἣ ╖᷃ᴕ ṑϣ ẖ  ᶬṑ ϥ 
 
 

7.2 Ὰ ẙᾺ ẙᾺ ẙᾺ ẙ  

� [  ᶬṑ ] � [ ] � [ ẙ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� Ὰ ⸗ϣẫꞈ   ᵣᵂ Ọ ⱱ ẙ ϣ  ἣϥ 

� ╖ ϣ ’ (Y)’ϣ  ιᾺ ẙ ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 
 
 

7.3 ἴ ẙ ṑἴ ẙ ṑἴ ẙ ṑἴ ẙ ṑ 

� [  ᶬṑ ] � [ ] � [ ẙ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂỌ ⱱ ẙ ϣ  ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ᷀ ẙ₃ᶶ Ϩ◙ẫꞈ

ἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ (Exit)’ϣ  ἣ ╖Ὰ ϣ ẖ  ᶬṑ ϥ 
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8.  (Brand Management) 

Ồ᷄ ᵣ ϥ 

8.1 ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ  

� [  ᶬṑ ] � [ ] � [ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ἃ ᴕ ⸗ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ (Exit)’ϣ  ἣ ╖᷃ᴕ ṑϣ ẖ  ᶬṑ ϥ 
 
 

8.2 ᾺᾺᾺᾺ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� Ὰ ⸗ϣẫꞈ   ᵣᵂ Ọ ⱱ ϣ  ἣϥ 

� ╖ ϣ ’ (Y)’ϣ  ιᾺ ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 
 
 

8.3 ἴ ṑἴ ṑἴ ṑἴ ṑ 

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ⱱ ϣ  ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ₃ᶶ Ϩ◙ẫꞈἣ

Ὶ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 
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9.  (Invoice Management) 

9.1 ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ  

� [  ᶬṑ ] � [ ] � [ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ἃ ᴕ ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ (Exit)’ϣ  ἣ ╖᷃ᴕ ṑϣ ẖ  ᶬṑ ϥ 
 
 

9.2 ᾺᾺᾺᾺ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� Ὰ ⸗ϣẫꞈ   ᵣᵂ Ọ ⱱ ṑ ϣ  ἣϥ 

� ╖ ϣ ’ (Y)’ϣ  ιᾺ ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 
 
 

9.3 ἴ ṑἴ ṑἴ ṑἴ ṑ 

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ⱱ ϣ  ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ṑ₃ᶶ Ϩ◙ẫ

ꞈἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [24] 

10. ṕ ṕṕ ṕṕ ṕṕ ṕ  (Alert Message Management) 

᷃ᴕ ṕ ṕϣ ṑẚ ᶋ ṕ ἱ ϥ₂ẫϣ᷃ᴕᴑ’ⱴ ’
ṕᵐ ϣ Ọⁿṇ ṇ ϣ  ἣ ⱴ ϣ ἣ ὁ

ṇ ( /ὁ)ϥ ꞈἣῚ╖ ṇ ϣ ṇ ṇ Ṭ

ᵩ ᵷ ⁿṇ ⁿṇ ἱỬῚ╖ϥ 

10.1 ᷃ᴕ ṕ ṕ᷃ᴕ ṕ ṕ᷃ᴕ ṕ ṕ᷃ᴕ ṕ ṕ 

� [  ᶬṑ ] � [ ] � [ ṕ ṕ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ’ᶶ ’Ἃ ᴕ 5 Ἃᵡ ᶶ (ᴵ ᶎậḹ◙ ậ)ϣ ᴕ ⸗ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

10.2 Ὰ ṕ ṕᾺ ṕ ṕᾺ ṕ ṕᾺ ṕ ṕ 

� [  ᶬṑ ] � [ ] � [ ṕ ṕ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� Ὰ ⸗ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

10.3 ἴ ṕ ṕἴ ṕ ṕἴ ṕ ṕἴ ṕ ṕ 

� [  ᶬṑ ] � [ ] � [ ṕ ṕ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ╖ᴑ ṕ ϣ 

ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ₃ᶶ Ϩ◙ẫꞈἣῚ

╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [25] 

11.  (Funding Management) 

Ồ ṑ Ọ ᵩ ϥ 

11.1 ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ  

� [  ᶬṑ ] � [ ] � [ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ἃ ᴕ ẏ ϣᴨḄ ᴕ ϣᶰ ᶒ Ḅ ᵷ ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ (Exit)’ϣ  ἣ ╖᷃ᴕ ṑϣ ẖ  ᶬṑ ϥ 
 
 

11.2 ᾺᾺᾺᾺ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� Ὰ ⸗ϣẫꞈ   ᵣᵂ Ọ ⱱ ϣ  ἣϥ 

� ╖ ϣ ’ (Y)’ϣ  ιᾺ ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 
 
 

11.3 ἴἴἴἴ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂỌ ⱱ ϣ  ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ₃ᶶ Ϩ◙ẫꞈ

ἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [26] 

12. ậậậậ  (Keyword Management) 

12.1 ᷃ᴕ ậ᷃ᴕ ậ᷃ᴕ ậ᷃ᴕ ậ 

� [  ᶬṑ ] � [ ] � [ ậ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ἃ ᴕ ᶇ ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ (Exit)’ϣ  ἣ ╖᷃ᴕ ṑϣ ẖ  ᶬṑ ϥ 
 
 

12.2 Ὰ ậᾺ ậᾺ ậᾺ ậ  

� [  ᶬṑ ] � [ ] � [ ậ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� Ὰ ⸗ϣẫꞈ   ᵣᵂ Ọ ⁿṇ ậ ϣ  ἣϥ 

� ╖ ϣ ’ (Y)’ϣ  ιᾺ ậ ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 
 
 

12.3 ἴ ậἴ ậἴ ậἴ ậ  

� [  ᶬṑ ] � [ ] � [ ậ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ⁿṇ ậ ϣ 

ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ậ₃ᶶ Ϩ◙ẫ

ꞈἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [27] 

13. ẮẙᶑẮẙᶑẮẙᶑẮẙᶑ  (Resources Location Management) 

13.1 ᷃ᴕ Ắẙᶑ᷃ᴕ Ắẙᶑ᷃ᴕ Ắẙᶑ᷃ᴕ Ắẙᶑ 

� [  ᶬṑ ] � [ ] � [ Ắẙᶑ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ắẙᶑ(Location ) ᴕᶶ (1ỵ 3 Ἃᵡϣᴵ ᶎ◙ ậ)ϣ ᴕ ⸗ϣẚ

ṕ(Display) ἋᵍἣḄᶰ ᴕậἉϥẚỒ Ἃᵍ ậἉ ṻẄ ᵷ ᶇ

ᵯ ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

13.2 Ὰ ẮẙᶑᾺ ẮẙᶑᾺ ẮẙᶑᾺ Ắẙᶑ  

� [  ᶬṑ ] � [ ] � [ Ắẙᶑ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� ẚ ’ ⸗(Description)’ ᵷ ’ ṕ(Display)’ Ἃ ᴕ ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

13.3 ἴ Ắẙᶑἴ Ắẙᶑἴ Ắẙᶑἴ Ắẙᶑ  

� [  ᶬṑ ] � [ ] � [ Ắẙᶑ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵂ Ọ ⁿṇ Ắẙᶑ ϣ 

ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ Ắẙᶑ₃ᶶ Ϩ◙

ẫꞈἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [28] 

14. ᴓ „Ṱᴓ „Ṱᴓ „Ṱᴓ „Ṱ  (Person Identity Management) 

14.1 ᷃ᴕ ᴓ „Ṱ᷃ᴕ ᴓ „Ṱ᷃ᴕ ᴓ „Ṱ᷃ᴕ ᴓ „Ṱ 

� [  ᶬṑ ] � [ ] � [ᴓ „Ṱ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ᴕ 1 Ἃᵡ ᶶ (ᴵ ᶎ◙ ậ)ϣ ᴕᵍᶎᵷ ᶎ ⸗ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

14.2 Ὰᴓ „ṰᾺᴓ „ṰᾺᴓ „ṰᾺᴓ „Ṱ 

� [  ᶬṑ ] � [ ] � [ᴓ „Ṱ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� ᴕ ᵍ ᶎ ⸗ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

14.3 ἴ ᴓ „Ṱἴ ᴓ „Ṱἴ ᴓ „Ṱἴ ᴓ „Ṱ 

� [  ᶬṑ ] � [ ] � [ᴓ „Ṱ ] 

� ἳṇ ιᾺἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂỌᴓ ⁿṇ „Ṱ ϣ  ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ᴓ „Ṱ₃ᶶ Ϩ◙

ẫꞈἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [29] 

15.  (Purchasing Department Management) 

15.1 ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ  

� [  ᶬṑ ] � [ ] � [ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ἃ ᴕ ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

� ╖ ᴕ ϣ  ’ (Exit)’ϣ  ἣ ╖᷃ᴕ ṑϣ ẖ  ᶬṑ ϥ 
 
 

15.2 ᾺᾺᾺᾺ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� Ὰ ⸗ϣẫꞈ   ᵣᵂ Ọ ⁿṇ ϣ  ἣϥ 

� ╖ ϣ ’ (Y)’ϣ  ιᾺ ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 
 
 

15.3 ἴἴἴἴ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϣẫꞈ   ᵣᵂ Ọ ⁿṇ ϣ 

ἣϥ 

� ẫꞈἣ ╖ ἴ ϣ  ’ (Y)’ϣ  ῏ἣ ḏᴋ ₃ᶶ Ϩ◙

ẫꞈἣῚ╖℗ ἴ ϣ  ’ὁ(N)’ϥ 

�  ’ (Exit)’ϣ  ἣ ╖ ϣ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [30] 

16.  (Vendor Management) 

16.1 ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ  

� [  ᶬṑ ] � [ ] � [ ] 

 

� ᴠ ’ (Add)’ ϣ ᴕ ṕ᷀₃(ẚ ▌ )ϥ 

� ẚ Ἃ ᴕ ϥ 

� ẫꞈ ᷃ᴕ ṑϣ ṹ  ’ (Add)’ Ḅϥ 

�  ’ Ắ(Save)’ϥ(ἣḄ ễ₭’ ᴕ ⸗��’ ϣ ẚ ẏ Ṏ

ᴕẏ ϣ◙  ’ἴ (Delete)’ ϥ) 

� ╖ ᴕ ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

16.2 ᾺᾺᾺᾺ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ιᾺ ⸗ ṑ(ᶰᶋ ṕ) 

� ᴕ ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

16.3 ἴἴἴἴ  

� [  ᶬṑ ] � [ ] � [ ] 

� ἳṇ ἴ ṑ(ᶰᶋ ṕ) 

�  ’ἴ (Delete)’ ϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [31] 

17. ẙẙẙẙ  (Storage Map Setup) 

ẚỒ᷄ ᵣϣἣḄᶰ   ᵣ ᴋố ẙ Ἃ ϨᴨḄᶰ᷃ᴕϤ ᾺϤᵷἴ

ẙ ϥ 

17.1 ᷃ᴕ᷃ᴕ᷃ᴕ᷃ᴕ ẙẙẙẙ  

� [  ᶬṑ ] � [ ] � [ ẙ ] 

�   ᵣ ᵂỌ ẙ  

� ẙ Ẻ (Bitmap .BMP)ϣỬᴵᴻᶁᴺ ᴵ 400 400 (Pixel)ϥ 

�  ’ (Add)’ϣḆᴢᶑ ẙ Ἃ ṕ Ἃϥ 

� ᴕẙ ᶶ (2 Ἃᵡ)ϣᶰᵷᵍ ᶎ ⸗ϥ 

�  ’ Ắ(Save)’ ϥ 

� ẚ ẙ ᵍᶎẏ Ἃϣἣ ₭ ṕ No Location Indictor ϥɡ 

�  ’ (Browse)’ ϣ  ṕ ϣ ᵂ ẩ ẙ ϥ ᾃề

  ṕ ϥ 

�  ’ ᴕ ᶢ(Photo)’ ᶰ Ắ ϣ ṹ ᴋố ’ Ắ(Save)’ ϥ ẚἣᵂᾃề

᷃ᴕ ẙ ϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

17.2 ιᾺẙιᾺẙιᾺẙιᾺẙ  

� [  ᶬṑ ] � [ ] � [ ẙ ]ϥ 

 

� ᴕ ϣ ẚ Ḇᶑṇ ιᾺẙ ṑϥ 

�  ’ (Browse)’ ϣẚ ᵍ ẙ ϣ ╖ ẙ ṕ᷀₃ϥ 

�  ’ ᴕ ᶢ(Photo)’ ᶰ Ắ ϣ ṹ ᴋố ’ Ắ(Save)’ Ḅϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᵖ   (Resources) 

 ᵖ  [32] 

17.3 ἴ ẙἴ ẙἴ ẙἴ ẙ  

� [  ᶬṑ ] � [ ] � [ ẙ ]ϥ 

� ᴕ ϣ ẚ Ḇᶑṇ ἴ ẙ ϥ 

�  ’ἴ (Delete)’ϣ  ’ Ắ(Save)’ ϥ 

� ☼Ọⁿṇ ẙ Ỵ ῡỌẙ ϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

17.4 ╖ᴵ ẚ ẙ Ἃ╖ᴵ ẚ ẙ Ἃ╖ᴵ ẚ ẙ Ἃ╖ᴵ ẚ ẙ Ἃ  

�   ᶬṑ ] � [ ] � [ ẙ ]ϥ 

� ᴕ ϣ ẚ Ḇᶑṇ Ẑ ẙ ϥ 

�  ’ ᵩ (Consumption)’ϩ ◕◙ ◕ 

�  ’ Ắẙᶑ(Location)’ 

�  ’ ᵩ (Circulation Type)’ 

� ⁪ ᴢ � ᶇ (Index no)� 

� ẚ ẙ ᵍ ṭἒἋ ṇ ᴋᴠϣ’ ’ ṕ Ἃ ỵἣ Ἃ ϥ 

�  ’ ╖(Confirm)’ ᶰ Ắ Ὰ ϥ 

� ᶰᴢ῍ ₃ ╖₥ᶴ Ắẙᶑϥ 

�  ’ Ắ(Save)’ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
 

17.5 Ὰᴵ ẙ ἋᾺᴵ ẙ ἋᾺᴵ ẙ ἋᾺᴵ ẙ Ἃ  

� (17.4) ῍ Ḅϥ 
 
 

17.6 ╖ ᴋ ẚẙ Ἃ╖ ᴋ ẚẙ Ἃ╖ ᴋ ẚẙ Ἃ╖ ᴋ ẚẙ Ἃ  

� ⁿṇ ᵣ ẙ ᶇ᷄ ₃ ϥ 
[  ᶬṑ ] � [ ] � [ ] �[ẙ ᶇ]ϥ 



ᵤ  ⁿṇ  (Users) 

ᵤ � ����

ᵤuuu  
 
ⁿṇⁿṇⁿṇⁿṇ  
 
ⁿṇ ᷄ ὰ᷅ ᶰᴠ᷄ ϩ 
 
1. ⁿṇⁿṇⁿṇⁿṇ  (User Record) 

1.1 ⁿṇ ᵟⁿṇ ᵟⁿṇ ᵟⁿṇ ᵟ 

ẚỒ᷄ ᵣϣἣḄᶰ᷃ᴕ/ Ὰ◙ἴ ⁿṇ ϥᶰᴠṻ᷀ⁿṇ ᶚ ϥ 
ṑṑṑṑ ẚẚẚẚMS-Excel 

ἋἋἋἋ 
ẚ ṑ ᷄ẚ ṑ ᷄ẚ ṑ ᷄ẚ ṑ ᷄

ᵣ ᴕᵣ ᴕᵣ ᴕᵣ ᴕ 
⸗⸗⸗⸗ 

ⁿṇ  
(User ID) 

SNO ṇ ᴕ ẚ  ᵣϣ῎ᴋ ⁿṇ ḫ Ọ Ṙ

ϥẫꞈⁿṇ ᶎậḹ ϣḫ

ⁿṇᴵ ϥḄṇậ ᷅ [A-Z]◙[0-9]ϥ 
אָאָאָאָ ϩ 14 Ἃᵡϥ 

ᶎ┤ẏ 
(English Name) 

ENAME ṇ ᴕ ⁿṇ ᶎ┤ẏϥ 

ᵍᶎ┤ẏ 
(Chinese Name) 

CNAME ṇ ᴕ ⁿṇ ᵍᶎ┤ẏϥ 

ⁿṇ ἱ 
(User Group) 

USER_GP  Inventory Master  ᵣ῎ᴋ ⁿṇ

ⱱṭἒᴋ ⁿṇ ἱϥ῎ᴋ

ἱ Ọ₥ ṇ Ṭᵷⁿṇ

᷄ ╖ϥẚ ᴕ ϣ ⁿṇᶶ

(1 Ἃᵡϣᴵ ᶎ◙ ậ)ϥ 

ẙὧ 
(Address) 

ADDR1 + 
ADDR2 + 
ADDR3 

ṇ ᴕ ⁿṇ ẙὧ 

◕ἱ (Gender) SEX  ⁿṇ ◕ἱ 

 
(Auth. No.) 

AUTH_NO ṇ ᴕ Ḅ ᴕ₣Ἃ ậϣỒ ἢ ᾯ

ᵐṇϥ 

 
(Department) 

DEPT ṇ ᴕ ἣ Ử ╖ϥἣᴨḄᶰ᷃ᴕ

ᶰᶑ ϣẚ ἢ ι

ϥ 

 (House) HOUSE ṇ ᴕ - 

 (Telephone) TEL ṇ ᴕ ⁿṇ  

 (Password) PASSWD ṇ ᴕ ἣḄᶰ ῎ᴋ ⁿṇ ╖ ϥ

30 Ἃᵡϣ ᶎậḹᵷ ậ Ḅϥ

῎ᴋ ⁿṇ Ḅᶰẚ MFS ᾤ
ᵣιᾺ ϣỬ  Ḅᶰẚⁿṇ

᷄ ᵣ ἅιᾺ ϥ 

ᵌ ṇ 
(Borrow Lock) 

ᵌ ṇ [Y/N] ╖ ’Y’ ϣ ⁿṇ ᵌḄᶰ ṇṭ

ἒ ϥ 

ᵌ  
(Reserve Lock) 

ᵌ ṇ [Y/N] ╖ ’Y’ ϣ ⁿṇ ᵌḄᶰ ṭ

ἒ ϥ 

ẙὧ 
(Email Address) 

EMAIL1+ 
EMAIL2+ 
EMAIL3 

ṇ ᴕ ⁿṇ ᶬ Ϥố ↕₥ᵍ  



ᵤ  ⁿṇ  (Users) 

ᵤ � ����

1.2 ᷃ᴕ ⁿṇ᷃ᴕ ⁿṇ᷃ᴕ ⁿṇ᷃ᴕ ⁿṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 
� ẚ ᴢᶑ ᴕ ⁿṇ (User ID)ϣ  ’ (Add)’ ϥ 

 
�   ṕ ϣ ᴕ ⁿṇ ϥ 

(Ọ⁮ ṑḐḄᶰ ϣỬᵌḄᶰ ᴕϥ) 

 
� ῎ᴋ ᴕ ⁿṇ Ỵ ᴕ ’ ṇᶊ(S)’ ἱϥ 
� ᷃ᴕⁿṇ ᶢϣ  ’ ᶢ(Photo) ’ ⁿṇ ᶢ ϣ⁪ � (Open)�ϥ 
�  ’ Ắ(Save)’ ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᵤ  ⁿṇ  (Users) 

ᵤ � ����

1.3 ℗ⁿṇ℗ⁿṇ℗ⁿṇ℗ⁿṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� ẚ ᴢᶑ ᴕⁿṇ ϣ  ’ ℗(Select)’  

� ⁿṇ ṕ᷀₃Ϩ◙ 

� ᵌ ⁿṇ ϣἣḄᶰ  ’ (Enquiry)’  

� ᴋ ṕ᷀₃ϣἣḄᶰⁿṇᵌẈ Ṭ ἅ ϣ₂ẫᵍ/ ᶎ┤ẏϥ 

 

� ᴕᴑ Ṭ ϣ  ’ (Search)’ ϣ  ṻ᷀ Ẑ Ṭ ⁿṇ ϥ 

� ṇ ℗ⁿṇ ϣ  ’ ℗(Select)’ ϥ 

� ╖ⁿṇ ᷀ ᵷ╖ⁿṇ ᷀ ᵷ╖ⁿṇ ᷀ ᵷ╖ⁿṇ ᷀ ᵷ  

� ẚ ℗ⁿṇ ϣ ⁿṇ ᴓ Ὁ ϥ 

� ẚ ᴠᶑ ℗ ’ ᵷ ’ϥ 

 

� ↕ ╖ Ọ₣  

i. ⁿṇ ἱ Ẉ ╖ϥⁿṇ ἱ ╖ẚЗ  И�Зⁿṇ Иᵍϥ 
ii. ἱⁿṇ ╖ϥ 

� ẫꞈ ἱⁿṇ Ửḃ ╖ϣἣ Ḅᶰ ᴕᴢ ↕ Ắ ϥ 

� ᶰᵷ ⁿṇ ὁỌ ᷀ ϥ 

� ϣ ’ Ắ’ Ḅϥ 



ᵤ  ⁿṇ  (Users) 

ᵤ � ����

1.4 ἴ ⁿṇἴ ⁿṇἴ ⁿṇἴ ⁿṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� (1.3) ᶑּכ ἣ ἴ ⁿṇ ϥ 

�  ’ἴ ⁿṇ (Delete User)’ ϣ  ἣ ὁ ╖ἴ ⁿṇ ϥ 

 

�  ’ (Y)’ ╖ἴ ϣὁ  ’ὁ(N)’ ℗ ϥ 

 

אָאָאָאָ ϩϩϩϩ ἣ ╖ἴ ⁿṇ ϣỌ ⁿṇ ₥ᶴ ϣ₂ẫϩ ṇ Ϩ ᴋ

₆ἴ ϥ 
 
1.5 ιᾺⁿṇιᾺⁿṇιᾺⁿṇιᾺⁿṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� (1.3) ᶑּכ ἣ ιᾺ ⁿṇ ϥ 

� Ḇᶑ Ἃ ẚḄᶰ ᴕ ϣỬ ⱱ Ẳ Ṋϣ ἅ ᵌ ṕ᷀₃ϥ 

 

� Ḇᶑ Ἃ ẚḄᶰ ᴕ ϣỬ ⱱ Ẳ Ṋϣ ἅ ᵌ ṕ᷀₃ϥ 

� ẚ ᴕ ᶰ ’*’ ᶶ ϥ 

�  ’ Ắ(Save)’ ϣ  ’ (Exit)’ ẖ  ᶬṑ ϥ 

אָאָאָאָ ϩϩϩϩⁿṇ ᴨḄᶰ MFSỴἅιᾺ ϥ 
 

1.6 ⁿṇ ṇⁿṇ ṇⁿṇ ṇⁿṇ ṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� (1.3) ᶑּכ ⁿṇ ϥ 

� ẚ ᴠḴ ṇ  ’ ṇ (Circulation)’ Ḅϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 

1.7 ⁿṇⁿṇⁿṇⁿṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� (1.3) ᶑּכ ⁿṇ ϥ 

� ẚ ᴠḴ ṇ  ’ (Circulation)’ Ḅϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 

אָאָאָאָ ϩϩϩϩἣḄᶰẚỒ ᵣἴ ϥ Ṷ ἣ ἴ ϣẚ ᵍ  ’ἴ
(Delete)’ (ᵌ ’ἴ ⁿṇ (Delete User))ϥ 



ᵤ  ⁿṇ  (Users) 

ᵤ � ����

1.8 ⁿṇⁿṇⁿṇⁿṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� (1.3) ᶑּכ ⁿṇ ϥ 

� ẚ ᴠḴ ṇ  ’ (Late Records)’ Ḅϥ 

� ἣḄᶰ  ’ṷ ’ ◙ ’Ḵ ẹ’ ₃ ϥ(ָא ϩ ẹ ├ᵷ ᾿ᶒ ╖ϣ ₭ 

᷄ ᵣ ἅϥ) 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 

1.9 ⁿṇⁿṇⁿṇⁿṇ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� (1.3) ᶑּכ ⁿṇ ϥ 

� ẚ ᴠḴ ṇ  ’ (Suspended Records)’ Ḅϥ 

 
אָאָאָאָ ϩϩϩϩẫꞈἣᵌ ⁿṇỒ ᶑּ₃כ ⁿṇ ϣ Ồ ṑᵣ ϥ 

� ᶑּכϩ 

i. � ẚⁿṇ ᷄ ᵣ ╖ 
ii. ᶰ’ ’ᾘẺ � Ḅᶰⁿṇ ’ ’ Ồ᷄ ϥ 

אָאָאָאָ ϩϩϩϩẚỒ ᷄ ᵣ ’ ᶒ (Late Day)’ ᶶ ẚ ’Ḵ ẹ(This Year)’ ☼Ọ
ᶒ ↕ϥ’ḵỂ (Outstanding)’ ṕ Ọảᵿ ’ ᶒ ’ ḵ ϣỬ ’ᵂỂ
(Calculated)’ ᶶ ᵂ ’ ’ ᴑảᵿϥ 

 
� ᶰ ᶑẺ ᶒᶰ ᶑẺ ᶒᶰ ᶑẺ ᶒᶰ ᶑẺ ᶒ  

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] � [  (Overdue Records)] 

� (1.3) ᶑּכ ⁿṇ ϥ 

� ẚ ᴠḴ ṇ  ’ (Suspended Record)’ Ḅϥ 

�  ’᷃ᴕ(Add)’ϣẚ ’ ├ᶒ (From Date)’ ᵷ ’ᾃ ᶒ (End Date)’ ᴕ ϥ 

� ῎ᴋἅᶶ ᴋ ṇ ϥ(ẫꞈἣ 2 ϣ ṹ ᴕϥ) 

�  ’ Ắ(Save)’ ϣ  ’Ể ᶒ (Deduce)’ ϥ 

� ᴕ ☼Ể ᶒ ϥ(₂ẫϩ 7ᵺᶶ Ể 2ᵺ ᶒ ϥ) 
ϣ ᴕ ṑ ϥ(₂ẫϩᵂỂ ᶒ 5ϣỬᵞố Ể 3ᶒ

ϣ ᴕ 8) 

� ᴕᾃề ϣ  ’ ╖(Confirm)’ ϣṹ  ’ Ắ(Save)’ Ḅϥ 

אָאָאָאָ ϩϩϩϩἣḄᶰⁿṇ[  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] � [
(Overdue Records)]₃ ☼Ọ ϥ 



ᵤ  ⁿṇ  (Users) 

ᵤ � �	��

2.  (Overdue Records) 

ἣḄᶰ Ồ᷄ ☼Ọ  (᷅ ᵂ ᵷḵ )ϥ 

� [  ᶬṑ ] � [ⁿṇ ] � [ ] 

 

� ẚ ’ ᶒ (Late Day)’ Ἃᵣ ᴕ ậ( ᴻ 1)ϥ 

� ẚ ’ḵỂ (Outstanding)’ Ἃᵣ ᴕ ậ( ᴻ 1)ϥ 

�  ’ ╖(Confirm)’ϣ  ṻ᷀☼Ọ Ẑ Ṭ ⁿṇ ϥ 

� ἣḄᶰṇ ῎ᴋ ⁿṇ ϣ₥ ẚ ᴠᶑ ṕ᷀₃ 



ᵤ  ⁿṇ  (Users) 

ᵤ � �
��

3. ṇ Ḹṇ Ḹṇ Ḹṇ Ḹ  (User Card Front Design) 

� [  ᶬṑ ] � [ⁿṇ ] � [ ṇ Ḹ ] 

� ἣḄ ᵌẈ ṇ Ẻ(4 1) 

 
₂ẫϩἣ ṻẄ ‎ ṇ ϣ ẚ ’ ’ ᵷ ’ỵ’ Ἃ ᴕ ’PE’ϣ

’ ╖(Confirm)’ ϥ ꞈἣḐ ‎ ᵣ┤ᶜ ’ ’ ⁿṇ ϣἣ

Ḅᶰẚᵍᶎ┤ẏ ᴕ’ ’ϣṹ ᴋố ’ ╖(Confirm)’ϥ☼Ọ Ẑ Ṭ ⁿṇ

ẚ ṻ᷀ϥ 

� ẫꞈἣ ιᾺ ṇ ẺϣἣḄᶰ  ’ Ẻ(Format)’ϣᶰᴠ ṑḄᶰᾺ ϥ 
i. (Badge) 
ii. Ṭ ᶢ(Background) 

iii. ṑἋ (₂ẫϩᵍᶎ┤ẏϤ  
iv. Ỵ ᶎậ 

� ἣ ╖Ὰ ᵐ ϣ  ’ Ắ(Save)’ϥ 

� ẖ Ṭᶬ ϥ 

�  ’ ╖(Setup)’ Ẅ ϣ◙  ’ṻẄ(Print)’ ṻẄ Ṭ᷀₃ϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 
 
אָ אָ⁭ אָ⁭ אָ⁭ ⁭ ϩϩϩϩ 

� ᶢ Ẻ (Bitmap .BMP)Ẉ Ṡᶍ wmfᵷ rle Ẻϣ ᶁᴺ 200 200
ϥ 

� ᶢ Ẻ (Bitmap .BMP) Ẉ Ṡᶍ wmfᵷ rle Ẻϥ 

� ἣḄᶰⁿṇ ’ ᾑ(Sort)’ ᷄ ◙ⁿṇ ṻϥ 



ᵤ  ⁿṇ  (Users) 

ᵤ � ����

4. ṇṇṇṇ  (User Card Back Design) 

� [  ᶬṑ ] � [ⁿṇ ] � [ ṇ ] 

� ᵌ ℗ⁿṇ ϣἣḐ ╖ṻẄảᵿ Ḅϥ 

�  ’ Ẻ(Format)’ ᶰỴ Ẅẚ Ṭ ᶎậϥ( ṇ ) 

 

� ╖ᾃề ϣ  ’ Ắ(Save)’ ϥ 

� ẚ ᴢᶑ ᴕ ṻẄ ϣẚ  ’ ╖(Confirm)’ ϣἣḄᶰ ₭ ϥ 

�  ’ ╖(Setup)’ Ẅ ϣ◙  ’ṻẄ(Print)’ ṻẄ Ṭ᷀₃ϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᵤ  ⁿṇ  (Users) 

ᵤ � ����

5. ⁿṇⁿṇⁿṇⁿṇ  (User Barcode) 

� [  ᶬṑ ] � [ⁿṇ ] � [ⁿṇ ] 

� ᴕ ᵐ ϣẚᴢᶑ ṻẄ ṇ ⁿṇ ϥ 

 

ἣḄᶰⁿṇᶰᴠ ṑἢ Ṭϩ 

(1) (Department) (2) (Department) (3) ⁿṇ ἱ(User Group) 
(4) ᵍᶎ┤ẏ(C. Name) (5) ᶎ┤ẏ(E. Name) 

₂ẫϩἣ ṻẄ ‎ ṇ ϣ ẚ ’ ’ ᵷ ’ỵ’ Ἃ ᴕ ’PE’ϣ
’ ╖(Confirm)’ ϥ ꞈἣḐ ‎ ᵣ┤ᶜ ’ ’ ⁿṇ ϣἣḄᶰẚᵍ

ᶎ┤ẏ ᴕ’ ’ϣṹ ᴋố ’ ╖(Confirm)’ϥ☼Ọ Ẑ Ṭ ⁿṇ ẚ

ṻ᷀ϥ 

�  ’ Ẻ(Format)’ϣἣḄᶰ ₯ⁿṇ ᴵᴻ ϥ 

�  ’ ╖(Setup)’ Ẅ ϣ◙  ’ṻẄ(Print)’ ṻẄ Ṭ᷀₃ϥ 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 

 
 
6. ṻẄ אָ ⁭ṻẄ אָ ⁭ṻẄ אָ ⁭ṻẄ אָ ⁭  

� ṻẄ ⁿṇ Ẅ ϥ 

� Ḅᶰ ϣ ṻẄᴻ ᶰἢ ꞈ ϥ 

� Ὰ ṬḸ ϣ ᴻ ⁿṇ (ᵌ 10)ϣἣḄᶰḐ 1 ⁿṇ Ḅᶰ

Ὰ Ṭ ϣẕ ιᾺ ᴵ   ϥ ἣᾃề Ὰ ϣἣḄᶰ ᴵ

ⁿṇ ϣṹṻẄ᷀₃ϥ 



ᴎ  ᷄  (Report) 

ᴎ  [1] 

ᴎᴎᴎᴎ  
 

᷄᷄᷄᷄  
 
1. ṇ ἅṇ ἅṇ ἅṇ ἅ  (Top Resources Ranking) 

� [  ᶬṑ ] � [ ᷄ ] � [ ṇ ἅ ] 

� ẚ ᴢᶑ ᴕ Ṭϣ₂ẫϩ ϣ ‖ϣ ϥ 

 

� ἣḄᶰῚ╖ṻ᷀ảᵿ ϣ ṻ᷀ 10 ϥ 

�  ’ ╖(Confirm)’ ϣ ϥ 

�  ’ ╖(Setup)’ Ẅ ϣ◙  ’ṻẄ(Print)’ ṻẄ Ὅ᷀₃ϥ 

�  ’ ᷀(Export)’ ꞈ ᷀ϣἣḄ ᷀ỵᶰᴠ Ẻϩ 
(1) TXT (2) XLS (3) CSV (4) HTML 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᴎ  ᷄  (Report) 

ᴎ  [2] 

2. ὍὍὍὍ (Resources Report) 

� [  ᶬṑ ] � [ ᷄ ] � [ Ὅ] 

� ẚ ᴢᶑ ᴕ Ṭϣ₂ẫϩ ᶇ ϣ ϣ ‖ϣ ϥ 

 

�  ’ ╖(Confirm)’ ϣ ϥ 

�  ’ ╖(Setup)’ Ẅ ϣ◙  ’ṻẄ(Print)’ ṻẄ Ὅ᷀₃ϥ 

�  ’ ᷀(Export)’ ꞈ ᷀ϣἣḄ ᷀ỵᶰᴠ Ẻϩ 
(1) TXT (2) XLS (3) CSV (4) HTML 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᴎ  ᷄  (Report) 

ᴎ  [3] 

3. ṇ Ὅṇ Ὅṇ Ὅṇ Ὅ (Circulation Report) 

� [  ᶬṑ ] � [ ᷄ ] � [ ṇ Ὅ] 

� ẚ ᴢᶑ ᴕ Ṭϣ ╖ ᷀ᶒ ϥἣᴨḄᶰ᷃ᴕ₥ᶴ Ṭϥ 

 

� ẚ ’ (Status)’ ϣἣḄᶰ ╖ ’ ṇᵍ(On Loan)’ ϥ 

� ἣ ╖ẍ Ṭ ϣ  ’ ╖(Confirm)’ Ḅϥ 

�  ’ ╖(Setup)’ Ẅ ϣ◙  ’ṻẄ(Print)’ ṻẄ Ὅ᷀₃ϥ 

�  ’ ᷀(Export)’ ꞈ ᷀ϣἣḄ ᷀ỵᶰᴠ Ẻϩ 
(1) TXT (2) XLS (3) CSV (4) HTML 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᴎ  ᷄  (Report) 

ᴎ  [4] 

4. ᵌ ṇ Ὅᵌ ṇ Ὅᵌ ṇ Ὅᵌ ṇ Ὅ (Under Use Report) 

� [  ᶬṑ ] � [ ᷄ ] � [ᵌ ṇ Ὅ] 

� ẚ ᴢᶑ ᴕ Ṭϣ₂ẫϩ ϣ᷅ ◙ᵌ᷅ ⁮ ᵩ (Circulation Type)ϥ 

 

� ἣᴨḄᶰ ╖ ’ ṇố ᵿⱱ(Bow. less than)’ 

� ἣ ╖ẍ Ṭ ϣ  ’ ╖(Confirm)’ Ḅϥ 

�  ’ ╖(Setup)’ Ẅ ϣ◙  ’ṻẄ(Print)’ ṻẄ Ὅ᷀₃ϥ 

�  ’ ᷀(Export)’ ꞈ ᷀ϣἣḄ ᷀ỵᶰᴠ Ẻϩ 
(1) TXT (2) XLS (3) CSV (4) HTML 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 



ᴎ  ᷄  (Report) 

ᴎ  [5] 

5.  (Overdue Notice) 

� [  ᶬṑ ] � [ ᷄ ] � [ ] 

� ἣḄᶰẚ ᴢᶑ ᴕ Ṭϣ◙  ’ ╖(Confirm)’ ϥ 
( ṻ᷀☼Ọ ṇᵍἠᵂ ϥ) 

 

� ἣḄᶰ ╖Ḑṻ᷀ ⁿṇ ϥ 

�  ’ ╖(Setup)’ Ẅ ϥ 

�  ’ṻẄ (Print List)’ ṻẄ Ṱ ᷀₃ϥ 

�  ’ṻẄ (Print Notice)’ ᶰ῎ ⁿṇ ἋṻẄ₥ ϥ 
(῎ ⁿṇ ᴋṰ Ṙ ϥ) 

�  ’ ᷀(Export)’ ꞈ ᷀ϣἣḄ ᷀ỵᶰᴠ Ẻϩ 
(1) TXT (2) XLS (3) CSV (4) HTML 

�  ’ (Exit)’ ẖ  ᶬṑ ϥ 



�#�.�µ  �ô	d�ä�h  (Report) 

�#�.�µ  [6] 

6. 
2�)�Z�•	5�¼
2�)�Z�•	5�¼
2�)�Z�•	5�¼
2�)�Z�•	5�¼  (Near Overdue Notice) 

�  [�Ó�-�Ì�>�U ] �  [�ô	d�ä�h ] �  [
2�)�Z�•	5�¼ ] 

�  ���ñ�Ð�‡�½
ÿ�B�±�A�5 
º�Y �”�¨	4
w

  '�”�s (Confirm)' �v�–  
(�•�L���h�à�¬�¶���4�m��
2�)�Z	1	"�÷ �– ) 

 

�  �]�¥���ñ�Ð�{�s�ý�h�à
,�•	p	1���4	C �–  

�  

  '�{�s (Setup)' �v�G�—�q	d�² �–  

�  

  '�h�q�ô	d (Print List)' �h�q�ž�]X��â�à�� �–  

�  

  '�h�q�•	5�¼ (Print Notice)' 	ž���Ð�¢�!���4	C
a�â�ï�h�q�!���Z	"�÷ �–  
(�¢�!���4	C�+�]�Ñ�E�•	5�¼ �– ) 

�  

  '�ª�à (Export)' 
2�è�à�ª�à �”���ñ�G�—�ª�à�ß�Ð�@�Ñ�¤ �š  
(1) TXT (2) XLS (3) CSV (4) HTML 

�  

  '�&�r (Exit)' �v	g�ƒ�Ó�-�Ì�>�U �–  


